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1. Onuc HaBYAJIBLHOI JUCHUILTIHHA

HalimenyBanHs ["amy3b 3HaHb, CIICLIAIbHICTD, XapakTepucTUKa HaBYaJIbHOL
[MOKA3HUKIB crierfiaizaiisi, piBeHb BUIIO] JUCHUILIIHA
OCBITH Ouna dopma 3aouna ¢popma
HABYAHHA HABYAHHA
3arasibHa KUIbKICTh I'a;my3p 3HaHB: O060B’s13K0Ba
kpeautiB — 3/ 3 D bi3znec, agmiHiCTpyBaHHS Ta Pik migroroBku
npaBo 1-ii | 1-it
roaus — 90/ 90 ‘ . Cemectp
CrnenianpHICTb: L-it | Lt
MiCTOBHHMX MOJIYJIiB — D3 Menemxm :
3MICTO ony. 3 MeHeKMEHT MpakTuuni
3/3
. oo 30 rox. | 10ron
PiBeHb BHUIIIOI OCBITH: -
JlaGopaTopHhi

Ipyruil (MaricTepchKuil)

Camocriiina po6ora

60 rom. ‘ 80 rom.

y T.u. IH/I3: He mepenbadeHo

PopMa miICyMKOBOro KOHTPOJIIO
3amik | 3anik

2. MeTa Ta 3aBJaHHA HABYAJLHOI AUCHHUILIIHA

Mertoro kypcy «/linoBa iHO3eMHa MOBa» € opMyBaHHS y 300yBaviB BUIIOi
OCBITU KOMYHIKAaTMBHOI KOMIIETEHTHOCTI aHTJIIMCHKOI MOBOIO, HEOOXIAHOI st
e(eKTUBHOI JUIOBOI KOMYHIKaIlli, YHOpaBIiHHA MIXXHApPOJHOK KOMAaHJIOHO,
npo¢eciifHOro po3BUTKY Ta CAMOMEHEKMEHTY B IJ100aJIbHOMY 013HEC CEPEIOBHIIIL.

3aBaaHHA:

e HaOyTH HABUYOK MPAKTUYHOTO BOJIOJIIHHS AHTIIMCHKOIO MOBOIO B JILNIOBOMY
CEpEeIOBHUILI: YCHE Ta MMCbMOBE MOBJICHHSI, IPE3EHTAllll, IEPETOBOPU;

® OIpallOBaTHU JIEKCUKY, CTUJIb 1 KaHPU AUIOBOI KOMYHiKamii (MDKHApOJHA
3yctpiy, email-nmuctyBanns, 3BiT, CV/cover letter);

® PO3BUBATH HABUYKHU CHIJIKYBAaHHS 3 MPEICTaBHUKAMU Pi13HUX NpodeciiHux
IPyIL, KYJIbTYp 1 piBHIB (B1J KOJET 10 CTEUKXOIIEPIB);

e (QopmyBaTu eTUUHE MUCIIEHHS B 013HEC-KOHTEKCTI, 3IaTHICTh JI15ITU HA OCHOBI
€TUYHHUX MIPKYBaHb;

® CIOPUITH CAaMOPO3BUTKY Ta IJIAaHYBAHHIO BJIACHOI Kap’€pH, BOPOBAIKEHHIO
CTpaTeriii CaMOMEHEIKMEHTY;

® CTBOPIOBATH ¥ OpraHi3oByBaTW €(PEKTHUBHI KOMYHIKalli B YHpPaBIIIHCHKIN
JISUIBHOCTI, @ TAKOXK 1HILIIOBATH W peasli30BYBaTH MPOEKTH KOMYHIKALIMHOI
MIPUPOJIH.

e (hopMyBaTH 3/aTHICTh BUKOPUCTOBYBATH IU(PPOBI IHCTPYMEHTH Ta CydacHi
pecypcH i IUI0BOi KOMYHIKAIIl1 1HO36MHOIO MOBOIO.

3



[Iponiec BUBUYEHHS JUCHMILUIIHU CHOPSIMOBAaHUM Ha (QOPMYBaHHS €JIEMEHTIB
HAaCTYITHUX KOMIIETEHTHOCTEH:

IK. 3naTHicTh po3B’sI3yBaTH CKJIaAHI 3a/1a4l 1 Ipo0aeMu y cepl MEHETKMEHTY a00
y Tmpolieci HaBYaHHSA, W0 TNepeAdadyaroTh MPOBEJACHHS JOCHIKEHb Ta/abo
3M1MCHEHHS 1HHOBAII1M 32 HEBU3HAYEHOCT1 YMOB 1 BUMOT.

a) 3araasHux (3K):

3K 2. 3natHICTh 10 CHUIKYBATHUCS 3 MPEICTaBHUKAMU 1HIIUX MPOdeCciiHUX TpyIl
pi3HOrO piBHA (3 €KcImepTaMu 3 IHIIMX Trady3ed 3HaHb/BUAIB EKOHOMIYHOI
TUSUTBHOCTI).

3K 5. 31aTHICTh AiSTU HA OCHOB1 €TUYHUX MIPKYBaHb (MOTHUBIB).

0) crneniajJbHUX (paxoBux, npeJIMeTHHX) KOMIIEeTEeH i (CK):
CK 3. 31atHICTh 10 CaMOpPO3BUTKY, HAaBYAHHS BIPOJOBXK KUTTA Ta €PEKTUBHOTO
CaMOMEHEIKMEHTY.

CK 5. 3naTHiCTh CTBOPIOBATH Ta OPraHi30BYBaTH €()eKTUBHI KOMYHIKaIIi1 B IPOIEC]
YIPaBJIIHHS.

CK 7. 3natHicTh  pO3pOOJISITU  MPOEKTH,  YOPaBIATH  HUMH,  BUSIBISTU
HII1aTUBY Ta M1MPUEMITUBICTb.

CK 10.3patHicTs [0  yOpaBiiHHS ~ OpraHizami€ro Ta il PO3BUTKOM

IIporpamnui pesyabTraTn HaBuyanusa (IIPH). V pe3ynbrari BUBYEHHS HaBYaJIbHOI
JUCHUIUTIHY 3/100yBa4 BUIIO1 OCBITH MTOBUHEH:

IIPH 7. OpranizoByBatd Ta 3/1iCHIOBaTH €(QEKTUBHI KOMYHIKAIlli BCepeauHI
KOJIEKTUBY, 3 MPEJACTABHUKAMH PI3HUX MPOPECIMHUX TPyl Ta B MINKHAPOJIHOMY
KOHTEKCTI.

IIPH 9. Bmitu  cminkyBatucss B~ OpodeciMiHMX 1  HAyKOBUX  Kojax
JEePKABHOIO Ta IHO3EMHOIO MOBAMH.

IIPH 11.3a6e3neuyBatu  ocoOucTtuii mnpodeciiHuii pO3BUTOK Ta IUIAHYBaHHS
BJIACHOTO 4acy.

VY pe3ynbTari BUBUCHHS HABUAJIbHOI JMCIUIUIIHK 37100yBau BUIIOi OCBITH
IIOBUHEH:

3HATH:

e O0COOJNMBOCTI ~ MDKKYJBTYPHOI ~ KOMYHIKalii, = €THYHI  CTaHJapTH B
O13HeCc-cepeTOBHIIIL;
® JIEKCUYHI OCOOJMBOCTI AHIJIINACHKOIO AUIOBOTO MOBJIEHHS IJIsl CIUJIKYBaHHS 3
€KCIIepTaMU 3 1HIIUX rajgy3eid eKOHOMIYHOI JIJIbHOCTI;
® KJIIOYOBI TOHSTTS, JEKCHUKY Ta TEpPMIHHM, TNOB’s3aHI 3 OpraHi3aliiHolo,
MDKKYJIBTYPHOIO Ta MPO(deCciiiHOI0 KOMYHIKAIIETO;
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® CTPYKTYpY 1 CTUIICTHKY ILJIOBOTO JINCTYBAaHHSA Ta 3BITHOCTI aHIJIIHCHKOK MOBOIO
(o(pimiHUX TUCTIB, 3BITIB, IPE3EHTAIlINA, PE3IOME);

e MOBHI cTpaTerii s e(QEeKTUBHOTO BEICHHS IMEepPEeroBOpiB, IUCKYCi Ta
MIpe3eHTAallll;

® OCHOBHI KyJbTYpPHI BIJIMIHHOCTI y JUIOBOMY CIUIKYBaHHI Ta HPHUHLIMIH
MDKKYJBTYPHOTO  €THKETY;

® [IPUHIUIIM CAMOMEHEIKMEHTY, TallM-MEHEIX)KMEHTY, Kap €PHOTO IJIaHyBaHHS;

® CTPYKTYpY 1 CTUIICTHKY J1JIOBOIO JIACTYBAHHS Ta 3BITHOCTI aHTIIMCHKOIO MOBOIO.

BMITH:

® BHUKOPHCTOBYBATHU aHIIINCHKY MOBY JUUISl IIJIOBOTO CHIIKYBaHHS B MIXKHAPOJTHOMY
MEHEIKMEHTI (YCHO Ta MHUCHhMOBO);

® TOTYBaTH U MPE3EHTYBATU O13HEC-MPOIO3UILIT, TPOBOAUTH 3yCTpPidl 1 HEPETOBOPHU
AHTJI1HCHKOI0 MOBOIO;

e c¢(pEeKTUBHO CHIJIKYBAaTUCh 13 MPEJICTABHUKAMHU DPIZHUX KYJIbTYp 1 mpodeciiHux
IPYI B aHTJIOMOBHOMY O13HEC-CEpE0OBUIILL;

e IJIaHyBaTH BJacHUU mpodeciiHui PO3BUTOK, KEpyBaTH CBOIM 4YacoM 1
HaBYAHHSIM,;

® OpraHi30BYBAaTH IMPOEKTHI YW KOMYHIKATHBHI 3aXO0JH, 3aCTOCOBYBATH HAaBUYKH
M ATPUEMITABOCTI.

e OpaTu y4acTb B yCHUX (popMax JIIJIOBOTrO CHUIKYBaHHS (IUCKYCii, 1e6aTu, Hapau,
Mpe3eHTalli, my0JIIYH1 BUCTYIIN);

e ckiaaaTH npodeciitHi JOKYMEHTH aHTIMChKO0 (JIUCTH, 3BITH, PE3IOME, AaHOTAIlli,
KOPOTKI ece);

® BUKOPUCTOBYBAaTH ULU(PPOBI 3aco0M Ta OHIAMH-pecypcu sl e(PeKTUBHOT
AQHTJIOMOBHO1 KOMYHIKAITIi.

3. 3MicT HABYAJBHOI JUCHHMILIIHA
3microBuii moay.s 1. English for International and Professional
Communication.

Tema 1. Business communication in a multicultural environment. Key aspects
of business communication across cultures. Cultural values and communication
styles (e.g. Hall’s context theory, Hofstede’s dimensions). Intercultural challenges:
miscommunication, etiquette, perception differences. Email, meetings, and
negotiation in multicultural settings. Strategies for inclusive and respectful
communication in international teams.

Professionally oriented vocabulary.

Tema 2. Professional ethics and business etiquette. Foundations of business ethics
and corporate values. Codes of conduct, ethical dilemmas, and decision-making in
global business. Cross-cultural variations in professional etiquette: dress code,
punctuality, gift-giving, and forms of address. Case-based discussions on ethical
practices in leadership and management.
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Professionally oriented vocabulary.
Tema 3. Leadership and presentation skills. Core leadership traits and styles in a
global context. Effective communication techniques for managers and team leaders.
Structure and delivery of professional presentations. Use of visual aids, storytelling,
and persuasion techniques. Handling audience interaction and Q&A sessions.
Professionally oriented vocabulary.

3microBuii MoayJb 2. English for Business Processes and Team Management.

Tema 4. Business meetings and teleconferencing. Core leadership traits and styles
in a global context. Effective communication techniques for managers and team
leaders. Structure and delivery of professional presentations. Use of visual aids,
storytelling, and persuasion techniques. Handling audience interaction and Q&A
sessions.

Professionally oriented vocabulary.

Tema 5. Negotiation strategies and conflict resolution. Key principles and stages
of business negotiations. Tactics for persuasive communication and reaching win-
win outcomes. Styles of negotiation across cultures. Conflict types and resolution
techniques in business. Role-plays of negotiations and conflict scenarios.
Professionally oriented vocabulary.

Tema 6. Business correspondence and reporting. Types and structure of formal
business correspondence (emails, memos, reports). Language register, tone, and
clarity in written communication. Writing summaries, meeting minutes, and
executive reports. Editing and proofreading business texts.

Professionally oriented vocabulary.

3microBuii moay.as 3. English for Career Development and Employment.

Tema 7. Self-development and time management. Principles of effective time
management for professionals. Setting goals, prioritizing tasks, and overcoming
procrastination. Personal development plans and strategies for lifelong learning.
Work-life balance and stress management in management roles.

Professionally oriented vocabulary.

Tema 8. CV, cover letter and job interview. Writing a professional CV and cover
letter in English. Structure, language, and tailoring to job requirements. Preparing
for job interviews: types of questions, appropriate responses, and etiquette.
Practicing elevator pitches and personal introductions.

Professionally oriented vocabulary.

4. CTpyKTYpa HABYAJIbHOI AUCHUILIIHU

HasBu tem Kinekicts roauu

Ouna gopma 3aouna dpopma




Yebo | yTOomMyumcni  |Yeb |y TOMY 9HCHi
ro oro
a | n/c| | cp ajo/c | o | cp
a a
0 0
1 2 |34 |56 |7 (8 9|11
0
3microBuii moay.as 1. English for International and Professional Communication.
Tema 1. Business communication in a| 12 | - | 4 | - | 8 | 12 |- 2 | - |10
multicultural environment.
Tema 2. Professional ethics and business | 12 | - | 4 | - | 8 | 12 |- - | 11
etiquette.
2
Tema 3. Leadership and presentation skills. 12 |- 4 | -] 8 |12 |- - |11
Pazom 3M 1 36 | - (12 |- 124 |36 |-| 4 |- |32
3microBuii moayJnb 2. English for Business Processes and Team Management
Tema 4. Business meetings and 12 | -1 4 |- 8 |12 |- - |12
teleconferencing.
Tema 5. Negotiation strategies and  conflict | 12 | - | 4 | - | 8 | 13 |- - |12
resolution. 2
Tema 6. Business correspondence and 4 |- 4 |-]10] 13 |- 12
reporting.

Pa3zom 3M 2 38 | - [12 |- 12638 |-| 2 |-|36
3microBuii moayJs 3. English for Career Development and Employment.
Tema 7. Self-development and tme | 9 | -] 4 | -] 5 8 |-1 2 |-|6

management.

Tema 8. CV, cover letter and job interview. 7 -1 2 1-15 8 [-| 2 |-1]6

Paszom 3a 3M 3 16 | - | 6 |-|/10 | 16 |-| 4 | - |12

Yceboro 90 | - |30 |-/60 90 -(10| - | 8
0

5. Temu cemiHAPCHKUX 3aHATH

CemiHapchKi 3aHATTS HABYAJIHLHUM IIJIAHOM HE Mepe0adeHi.
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6. Temu NPAKTHIHHUX 3aHATH

No Hasga temn KinbkicTs
3/ T'OJINH
i Ouna | 3aou
Ha
1 | Tema 1. Business communication in a multicultural environment. Key 4 2
aspects of business communication across cultures. Cultural values and
communication styles. Intercultural challenges: miscommunication,
etiquette, perception differences. Strategies for inclusive and respectful
communication in international teams.
Professionally oriented vocabulary.
-- Ilepesipka enocapis,
- cknacmu peyvenns: culture shock, cross-cultural team, global mindset,
- npezenmayis/ 0onogiov (mema 3a subopom cmyoenuma) 1)« Cultural
differences in business communicationy. 2) “Strategies for Effective
Communication in International Teams”;
-nepegipka ece: “How cultural differences affect business
communication in international teams”:
-ponvosa epa: Meeting with a multinational team.
2 | Tema 2. Professional ethics and business etiquette. Codes of conduct, 4
ethical dilemmas, and decision-making in global business. Cross-cultural
variations in professional etiquette: dress code, punctuality, gift-giving,
and forms of address.
Professionally oriented vocabulary.
-Ilepesipka enocapis,
- cknacmu peyenus: corporate responsibility, integrity, decision-making
under pressure;
-npesenmayisi / 00nogios (mema 3a subopom cmyoenma): «Ethical
leadership in the age of digital transformation» 2) «Comparing business
etiquette practices in different cultures»,
-nepegipka ece: “What are the challenges of ethical leadership in global
business?” 2
3 | Tema 3. Leadership and presentation skills. Effective communication 4
techniques for managers and team leaders. Structure and delivery of
professional presentations. Use of visual aids, storytelling and persuasion
techniques.
Professionally oriented vocabulary.
-Ilepesipka enocapis,
- cknacmu peyenus: agenda, minutes, action items, follow-up;
-pOIb06aA 2pa OHAAUH-3YCMPIY 3 KNIEHMOM/NAPMHEPOM,
-nepegipka ece: “Key success factors for virtual business meetings.”
4 | Tema 4. Business meetings and teleconferencing. Effective 4
communication techniques for managers and team leaders. Structure and
delivery of professional presentations. Use of visual aids, storytelling,
and persuasion techniques. Handling audience interaction and Q&A
sessions.
Professionally oriented vocabulary.
-Ilepesipka enocapis,




- cknacmu peyenns: slide deck, take-away, compelling argument,
stakeholder;

- MiHi-npezenmayis (5-6 x8) na memy «Project proposal for international
expansiony.

- nepesipka ece: “How to persuade stakeholders in a business
presentation.”

Tema 5. Negotiation strategies and conflict resolution. Key principles
and stages of business negotiations. Tactics for persuasive communication
and reaching win-win outcomes. Styles of negotiation across cultures.
Conflict types and resolution techniques in business.
Professionally oriented vocabulary.

-Ilepesipka enocapis,

- cknacmu peyenus: bargaining power, concession, deadlock, mediator;
-pOIbOBA 2pa: Nepeco8opU Midc Qipmamu (aH2IOMOBHI napmuepu);
-nidzcomysamu 00nogiov (mema 3a 8UOOPOM CMyOeHma);

1) «Managing Conflicts in Multicultural Teams Strategicy

2) «Approaches to Negotiation in Business Contexts».

-nanucamu ece: “Effective negotiation strategies in international
business”.

Tema 6. Business correspondence and reporting. Types and structure of
formal business correspondence (emails, memos, reports). Writing
summaries, meeting minutes and executive
reports. Editing and proofreading business texts.

Professionally oriented vocabulary.

-Ilepesipka enocapis,

- ckaacmu peuvenHs: courteous tome, subject line, executive summary,
appendices;

- nepegipka e-mail kniecumy (kopomxuii 36im )(Executive Summary)
- nepexnao npogheciinozo anenomoenozo mexkcmy (~2500 cnis);

- nepesipka ece (250-300 cnis): “How professional correspondence
influences business relationships.”

Tema 7. Self-development and time management. Principles of
effective time management for professionals. Personal development
plans and strategies for lifelong learning. Work-life balance and stress
management in management roles.

Professionally oriented vocabulary.

-Ilepesipka enocapis,

- CKlacmu pevyerHs: goal setting, prioritization, personal growth, productivity
techniques

- 00n08iob (mema 3a 8UbOPoOM CMyOeHma):

1) “Time Management Techniques for Effective Business Performance”,
2) “Time Management Strategies for Future Managers”.

- nepesipka ece: “My professional development plan for the next five

2

years.

Tema 8. CV, Cover Letter and job interview. Writing a professional
CV and cover letter in English. Structure, language, and tailoring to job
requirements. Preparing for job interviews: types of questions,
appropriate responses, and etiquette. Practicing elevator
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pitches and personal introductions.

Professionally oriented vocabulary.

-Ilepesipka enocapis,

- ckaacmu peuenus. professional experience, motivation statement, relevant
skills, interview preparation.

- nepesipka CV + cover letter,

- poavosa cpa «Interviewy

- nepexnao pesme;

- nepesipka ece: “How to present yourself in an international job
interview.”

IlincymkoBe 3aHATTSI.

YcLoro

30 10

7. Temu j1alOpaTOPHUX 3aAHATH

JlaGopaTopHi 3aHATTS HaBYAJILHHUM IIJIAHOM HE Tiepe0adeHi

8. Camocriiina podora

Ne HasBa Temu / Buau 3aBnaHb KinekicTh
3/m TOJIMH
Ouna | 3aouHa
1 Tema 1. Business communication in a multicultural 8 10
environment.
ITiozomoska 00 npakmuuHo2o 3aHAMmsA
- cxnacmu enocapit (15-20 mepminis),;
- nideomysamu npeseHmayiro/ 00noeiosv (mema 3a uOOPoOM
cmyoeuma) 1)«Cultural differences in business communicationy.
2) “Strategies for Effective Communication in International
Teams”,;
-Hanucamu ece (250-300 cnig): “How cultural differences affect
business communication in international teams”’:
-nideomysamucs 00 porvosoi epu: Meeting with a multinational
team.
2 Tema 2. Professional ethics and business etiquette. & 11
ITiozomosxka 00 npakmuuHo2o 3aHAMmsA
-cknacmu enocapiu (15-20 mepminis),;
-nideomysamu npezenmayito / 00nogiob (mema 3a 6UOOPOM
cmyoeuma): «Ethical leadership in the age of digital
transformationy 2) «Comparing business etiquette practices in
different culturesy;
- Hanucamu ece (250-300 cnis): “What are the challenges of ethical
leadership in global business?”
3 Tema 3. Leadership and presentation skills. 8 11
ITiocomoska 00 npakmuyHo2o 3aHAMmMms.
-cknacmu enocapiu (15-20 mepminis),;
-niocomyeamu cyeHapii porbo6oi epu OHIAUH-3YCMPIYi 3
KAIEHMOM/NApmMHepoM,
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-Hanucamu ece (250-300 cnig): “Key success factors for virtual
business meetings”.

4 Tema 4. Business meetings and teleconferencing. & 12
ITiozomosxka 00 npakmuuHo2o 3aHAMmsa

- cknacmu enocapiti (15-20 mepminis),;

- nioecomyeamu mini-npezenmayito (5-6 xe8) na memy «Project
proposal for international expansiony.

- nanucamu ece: “How to persuade stakeholders in a business
presentation.”

5 Tema 5. Negotiation strategies and conflict resolution. 8 12
ITiozomosxka 00 npakmuuHo2o 3aHAMmsA
-cknacmu enocapiu (15-20 mepminis),
-ni020my8amucs 00 pobo8oi epu. nepe2o8opu Misxc ipmamu
(anenomosHi napmmuepu,).
-nidzomysamu 00nogiov (mema 3a 8UOOPOM CMyOeHma),;
1) «Managing Conflicts in Multicultural Teams Strategicy
2)«Approaches to Negotiation in Business Contextsy.
-nanucamu ece: “Effective negotiation strategies in international
business”.
6 Tema 6. Business correspondence and reporting. 10 12
ITiozomoska 00 npakmuuHo2o 3aHAMmSA
-cknacmu enocapiu (15-20 mepminis),;
- Hanucamu e-mail knienmy (xopomxuii 36im )(Executive
Summary)
- nepexnao npogheciinozo anenomoenozo mexkcmy (~2500 cnis);
-Hanucamu ece (250-300 cnig): “How professional
correspondence influences business relationships.’
7 Tema 7. Self-development and time management. 5 6
ITiozomosxka 00 npakmuuHo2o 3aHAMmsA

-cknacmu enocapiu (15-20 mepminis),;

- nioecomyeamu 0onoeiosb (mema 3a UOOPOM CMYOeHMa).

1) “Time Management Techniques for Effective Business
Performance”, 2) “Time Management Strategies for Future
Managers”.
- Hanucamu ece (250-300 cnis): “My professional development plan
for the next five years.”
8 Tema 8. CV, cover letter and job interview. 5 6
ITiozomoska 00 npakmuuHo2o 3aHAMmSA
-cknacmu enocapiu (15-20 mepminis),;
- niocomyeamu ceoe CV + cover letter aneniticokoro;
- nideomyeamucs 00 ponveoi epu «Interviewy

’

- nepeknao pesrome;

- Hanucamu ece: “How to present yourself in an international job

interview.”

Pazom 60 80

Lo camocmiunoi pobomu 3000y68auie 8i0HOCUMbCA:
nidecomoséka 00 NPAKMUYHUX 3AHAMb, NI020MOBKA 00 pPONbOSUX i2D;
nio2comoska 0onogioell / npezenmayiil;, nepexiad aHel0MO8HO20 MEeKCmY 3a Gaxom,
ni020mMo6Ka ma HanUCAHHs ece.
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Taxoorc, y axocmi camocmiunoi pobomu 3000y8ay Modice npoumu npogheciini

Kypcu/mpenineu,

npogheciiine  cmaddcy8amHs,

OHNIAUH-KYPCU,

2POMAOSAHCHKY

ocgimy, ompumamu 8i0N0GIOHUL cepmughikam Ha 0C8IMHIX naamgopmax, wo

Modce Oymu  3apaxo8aHo AK  NepioOudHull,

niOCYMKOB020 KOHMPOIO.

nomounuu abo

¢ppacmenm

s npoxo0dicents 8i0N08IOH020 HABYAHHS PEKOMEHOYIOMbCSL 30KpeMa maKi

KypCu:
Hazea oceimuvoi niamgpopmu, nazea owunatin | Jomuuno 00 memu | Kinvxicmo
KypCy, KOpOMKULL ONUC, NOCUTAHHSL (ma/abo 200Ul
Komnemenmnocmi,
pe3yibmamu  HA8YAHHS,
wo gopmyromucs)
Alison. “Understanding Cross-Cultural T1. (3K 2, CK 3, ITPH 7, 10-15r
Communication in International  Business” | [IPH 9)
https.//alison.com/course/understanding-cross-
cultural-communication-in-international-business
FutureLearn. “Intercultural Communication”. T1. (3K2, CK3, CK7, |4 twxkni (16
https://www.futurelearn.com/courses/intercultural- | TIPH7) roju)
communication/11
Alison. “Leadership and Influence” T3. (3K2, CK7, IIPH9, | 10-15r
https://alison.com/course/leadership-and-influence | ITIPHI11)
Alison. “Running Effective Meetings” T4. (CK7, ITPH9) 812 rox
FutureLearn. “Business Negotiations: Planning | T5. (CK7, CK10, ITPH9, | 10-15T1
and Preparation” IIPH11)
https://alison.com/course/negotiation-skills-learn-
effective-negotiation
Coursera “English for Career Development” T8. (CK3, CKI10, ITPH9, | 10-15T

https://www.coursera.org/learn/careerdevelopment

TIPH11)

3000y6au mooce camocmilino obpamu pecypcu, sKi 0y0yms 6i0nogioamu
HABYANLHIU OUCYUNTIHL. /[ 3apaxy8anHsl 8 AKOCMI NepioOuyHo20, NOMO4H020 abo
Gpacmenma niOCyMKOB8020 KOHMPONIO 3000Y8a4 MAE NOOAmMu OOKYMEHM, U0
niomeepoHcye HehopManbHy 0C8INLY, NPOCPAMY, 3pOOUMU ONUC KOMHEMeHMHOCmel
ma pe3yrbmamie HaguaHHs, CHOPMOBAHUX NIO YAC HePOPMANbHOI OCBIMU.

Ilpoyeoypa

BU3HAHHA pe3yfzbmami6

maxoi

HeghopmanvHoi

oceimu

pecymoemuvcs 1lonosxicenHsam npo nopsi0oK 6UHAHHS pe3)ibmamie He@oOpMaibHOT

ma /abo  inghopmanvHoi  oceimu 8

OHY  imeni II

Meunuxosa

(https://onu.edu.ua/pub/ bank/userfiles/files/ documents/ polozennya/.pdf).

9. MeToau HABYAHHSA

VY npoueci BUBYUEHHS] HABYAJIbHOI JUCHUIUIIHU 3aCTOCOBYIOTHCSI HACTYIHI METOIU:
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https://www.coursera.org/learn/careerdevelopment

cnogecnui: Oeciia, MOSICHEHHS, 0OrOBOPEHHsI MPOOJIEMHUX CUTYalliil, TUCKYCIi;
HAOYHi: MYJIbTUME1MHI MPe3eHTalll];

npakmuyHi: BAKOHAHHS KOMYHIKaTUBHUX 3aBJaHb, MIATOTOBKA Ta HAMMCAHHS
npodeciitnux 1okyMmeHTiB (CV, NIHCTIB) mpe3eHTalii / 1onoBiel, Ham1caHHs
ece, BUKOHAHHS 1HAUBIIyalbHUX 3aBJaHb, POJIbOBI ITpH.

10. ®opmMu KOHTPOJIIO | METOIM OLiIHIOBAHHSI

Ilomounuii i nepioOuyHUX KOHMPOJIb: YCHE ONMUTYBAHHS, OIIHIOBAHHS BUKOHAHHS
1HIMBIAyalIbHUX CaMOCTINHUX 3aBAaHb (pe3tome, CV), olliHIOBaHHS JOTOBIaEH

/ Ipe3eHTalli, HamMCcaHHs IUIOBUX TaepiB, ece)

[TincyMKoBUI KOHTPOJb: 3aliK (o4Ha /3a04Ha opMa HAaBUAHHS)

Po3noain 6aJiB, AKi OTPUMYIOTH 3100yBa4i BHIIOI OCBITH 32 pe3yibTaTaMHu
IOTOYHOI'0, NEPIOAUYHOIO TA MiICYMKOBOI0 KOHTPOJIIO

Bug podorn KiabkicTs
0aJjiB
IToTOYHMI KOHTPOJIb:
- Ckuaganss riocapis Bix 0 mo 1
- IligrotoBka momoBiji / mpe3eHTailii BiiMOBIJHOI TEMU Bix 0 10 5
- PomboBa rpa (0inosi nepecogopu, 0inosi 3ycmpiyi, NPoxXoOH#CeHHs. Bix 0 no 4
cnisbeciou)
- Hanwucanns ece Bin 0 1o 4
- TligroToBKa MUCHMOBOTO MEPEKIAaY PaxoBOro TEKCTy Bin 0 1o 4
- HanwucanHs ai710BOTO JiHCTa / €IEKTPOHHOTO TTOB1IOMIICHHS Bix 0 mo 4
- IligroroBka ta HanmcanHs pe3iome / CV Bix 0 o 7
Bujx poborn baau  Kpwurepii oniHlOBaHHA
Cknamanns |0 6aniB |[7tocapiit BiAcyTHiM a0o MICTUTh BHUIAIKOBHM Habip ciiB 06e3
riocapis nepekiazy 4 BHU3HAYCHb; CIOCTEPIralOTbCS YHUCICHHI TOMWIKH Y
TepMiHaX, MEpeKiaJ BHUKOHAHO ©Oe3 ypaxyBaHHS KOHTEKCTy; He
OTPUMAHO BUMOT JI0 OOPMIICHHS.
1 6an ['mocapiii CkimafeHO CaMOCTIHHO, BIJIMOBIJAae TeMi; KOXKEH TEPMiH Ma€|
KOpeKTHI/Iﬁ IepeKiIag abo BU3HAYCHHS; BHUKOPUCTAHO (I)aXOBy JICKCHUKY
NMOTPUMAHO CTPYKTYPHOI TOCHIJOBHOCTI Ta BHMOT 1O OQOpMIIEHHS
(andasiTHUII MOPSIOK, OAHOPIAHICTH 3aITUCIB).
Buxonanus |0 6aniB |/lonoBinb / mpe3eHTallis BIACYTHS; CTYACHT HE MiATOTYBaB MaTepiai abo
onoBifl / YUTAaE TEPEKIAJACHU aBTOMATUYHO TEKCT 0€3 PO3yMIiHHS 3MICTY;
npe3eHTarii CTPYKTypa BUCTYIy XaOTH4HA a00 BIJICYTHs; HE BUKOPHCTAHO (axoBy|
BIIOBIAHOT NEeKCHKY.
TEMH
1 6an |[lomoBime / mpe3eHTamiss Mae  (parMeHTapHUM  Xapakrep;
CIIOCTEpIraloThCsl 3HAYHI TPYAHOLII Yy BHUMOBI, rpamaruui i no0opi
TEPMiHIB; MaTepial YacTKOBO HEPEJEBAHTHUI TeMi; CTYACHT 4YWUTA€
reKcT 0e3 KOMYHIKaTUBHOI B3a€MOJII1.
2 6anmu (Tema BHCBITJIEHA YAaCTKOBO; € CIPOOM CTPYKTYpYyBaTH BHUCTYM (BCTYII,
OCHOBHA YaCTHWHA, BUCHOBKH); BUKOPHUCTAHO JESAKi eJIeMEeHTH (axoBolj
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IIEKCUKH, aji¢ JIEKCUYHUM 3amac OOME)KCHMiI; MOJKIIMBI YHCIICHHI]
MOMMJIKH, SIKi YACTKOBO BIIMBAIOTh HA PO3YMiHHSI.

3 oanu

JlonoBib / Tpe3eHTallisl JIOTIYHO MOOYAO0BaHA; CTYAEHT JIEMOHCTPYE
[PO3YMIHHS T€MH, BUKOPUCTOBYE OCHOBHY TEPMIHOJIOTiIO; MPHUCYTHIH
KOHTAKT 13 ay/IUTOPI€I0; € HE3HAUHI1 MOMMJIKM Y BUMOBI UM IpaMaTHIIi,
MPOTE BOHH HE 3aBa)KAIOTh CIPUUHATTIO 3MICTY.

4 danu

JlonoBiIb/Ipe3eHTallisl  J00pe  CTPYKTypOBaHa, MICTHUTh  YiTKi
ApryMEHTH Ta IPUKJIa1; aKTUBHO BUKOPUCTOBYEThCA (haxoBa JEKCHKa,
CTaJIl CJIOBOCTIOIYYEHHS, 3aCO0HU JIOTIYHOTO 3B’ SI3KY

5 OauiB

BucTyn BUKOHaHO Ha BUCOKOMY Npo(decitHOMY piBHI: CTYJEHT BUIbHO
BOJIOJIIE MaTepiajioM, JEMOHCTPYE TIJIMOOKE pPO3YMIHHA TEMH,
BUKOPHUCTOBYE TOYHY TEPMIHOJIOTIIO, NMEPEKOHIUBY apryMEHTaLil0 ¢
e(eKTHBHI KOMYHIKaTUBHI CTpaTterii; MOBa IpaMaTHYHO IpaBHUIIbHA,
AKaJIeMIYHO KOPEKTHA.

PonboBa rpa
(mimoBi
NeperoBopH,
1HTEpB 10, I1II0B1
3ycCTpidi)

0 6aniB

CTyneHT He MpOAEMOHCTPYBaB ydacTi B pOJNbOBi Tpi abo uyuTap
3aroTOBJICHHI TEKCT 0e3 B3aeMOJii 3 MapTHEpaMu; BIACYTHI €IeMEHTH
KOMYHIKATUBHOCTI, [IJIOBHI €THKET HE JOTPUMAHO, MOBIICHHS Mae
3HAYHI IpaMaTUYHi Ta JICKCHYHI TOMUJIKH.

1 Gan

YdacTh y posibOBill rpi (opmainbHa; CHOCTEpPIraroTbCs TPYAHOILL Y
BUKOPUCTAHHI JUIOBOI JIGKCUKM Ta BIAMOBIMHUX MOBHHUX KIIIIIE;
KOMYHIKallisl HETIOCTII0BHA, peakilii Ha peIuliki MapTHEPiB 0OMeKeHi;
MOBJICHHSI IIEPEBAYKHO YUTAETHCS 200 BIITBOPIOETHCS MEXAHIUHO.

2 banu

CryneHt 6epe akKTUBHY y4acTh y J11aj03i; y HiJIOMY JOTPUMAHO
JIOTIKY CTIJIKYBaHHS; BUKOPUCTAHO YaCTUHY JUIOBUX KJIiIIE i
BiJITIOBITHY JIEKCHKY; HAasiBHI OKpPEMi I'paMaTU4HI TOMUJIKH, 110 HE
3aBaKAIOTh PO3YMIHHIO; KOMYHIKaTHBHA B3a€EMOJIsI MIATPUMYETHCS,
asie 6e3 JOCTaTHhOI THYYKOCTI.

3 oanu

PonboBa rpa npoBeieHa 3 YIEBHEHUM BOJIOJIHHAM MaTepiajioMm;
KOMYHIKAIIis JIOT19HA ¥ TIOCII0BHA; aKTUBHO BUKOPUCTOBYETHCS
MiTOBa JIGKCHKA, KITiIIe, 3aCO0M BBIWIMBOCTI; PEaKIIil Ha MapTHepa
AIEKBaTHI; HE3HAYHI HETOYHOCTI HE BINIMBAIOTL HA 3arajbHe
BpaKCHHSI.

4 danu

PonboBa rpa npoBeieHa Ha BUCOKOMY PiBHI: CTYJICHT AEMOHCTPYE
BIICBHEHE BOJIOJIIHHS JIIJIOBUM MOBJICHHSIM, YMIHHS BECTH IIE€PETOBOPH,
CTaBUTH 3alMTaHHS i pearyBaTH Ha CIiBPO3MOBHHKA; MOBA MIPUPOJIHA,
rpaMaTUYHO MPABUIIbHA, 3 BUKOPUCTAHHIM BiINOBITHUX (HOPMYIT
ETUKETy Ta CTpaTeriil mepeKoHaHHS

Hanucanus
IIJIOBOTO  JIUCTA)|
€JIIEKTPOHHOTO
[MOBITOMJIEHHS

OaiB

3aBraHHs He IToaHo ado 3MICT HE BIINOBIIAE TEMI.

1 Gan

Crpykrypa BincyTHs a00 xaoTHuHa. BukoprcTaHo po3MoBHY a00
HEI0peUHy JiekcuKy. bararo MoBHIX oMuiok. Hemae BBiIMBHX

bopmy.
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2 banu

€ MOPYIICHHS Y CTPYKTYPi JincTa (BiACYTHIN BCTyn a00 BHCHOBOK), JIEKCHUKA
4acTKOBO HedopmaibHa. MoxkiuBi rpamaTiyHi noMuwikd. I[loBimomieHHS
3po3yMiJie, ajie He BiJIOBIae MOBHICTIO CTaHAapTaM OQIIlifHOTO CTHITIO.

3 bamn

CTpyKTypa B OCHOBHOMY IpaBHJIbHA, IPOTE OKPEMi YaCTHHHU JINCTA
(Hamp., Bctyn abo 3akiHYeHHs ) MOTTU O OyTH wiTKimmmu. MoBa
3arajioM KOpeKTHa, € HE3HAYH1 CTUIIICTUYHI 200 rpaMaTHYHi OTpiXH,
110 HE 3aBaXKAIOTh PO3YMIHHIO.

4 0anu

[loBHiCTIO JOTPUMAaHO CTPYKTYpy JiJIOBOrO JHUcTa. TOH BBIWIMBHIA,
npodeciiinnii. BukopucraHo nopeuHy Oi3Hec-lIeKCMKa Ta CTaHAAPTHI
¢dopmynu BincyTtHi rpamatuuHi Ta MyHKTyauwidHi moMmikd. Jloriuxa)
MOCIIOBHICTh, YiTKa apryMEHTAIisL.

Hanwucanus ece

0 GaiiB

Ece BiacyTHe a00 € HAOOPOM peueHb; 3MICT HE BiANOBIIa€ TeMi;
CTPYKTypa (BCTYII, OCHOBHA YaCTHHA, BUCHOBKH) BIZICYTHSI; YUCIICHHI
rpaMaTU4Hi Ta JIEKCUYHI TOMUJIKH.

1 Gan

Ece Mae 3aranbHe ysBICHHS PO TEMY, IPOTE CTPYKTYpa HEUITKa;
apryMeHTarlis ciabka abo BiZICYTHs; JIeKCHKa OiffHa, TpaMaTU4HI Ta
opdorpadidHi MOMUIKK YaCTO 3aBAKAIOTh PO3YMIHHIO;
CIIOCTEPITaeThCsl EPEKIIAAHUIN XapaKTep MOBJICHHSL.

2 banu

Ece nHanucane caMoCTiiiHO, BIATIOBIAA€ TEMi; CTPYKTYpa B OCHOBHOMY
MOTpUMaHa; apryMEHTH 3p03yMiJIi, aje He 3aBXIH JIOT1YHO OB’ s3aHi;
BUKOPUCTAaHO OCHOBHY aKaJeMIiuHy JIEKCHKY, € JesIKi IOMHUIKU Y
rpaMaTHIli.

3 oaim

Ece 70riuHO CTPYKTYpOBaHe (YITKHii BCTYII, apryMEHTOBaHa OCHOBHA
YacTUHA, BUCHOBKH); JYMKH IOCIIZIOBHI 1 MiAKPIIJICH] MPUKIIATaMU;
BUKOPUCTOBYETHCS (paxoBa JIEKCHKA; HE3HAUHI TPaMaTU4HI UM
CTUJIICTUYHI HETOYHOCT] HE BIUIMBAIOTh HA SKICTh.

4 danu

Ece BUKOHaHO Ha BUCOKOMY DPIBHi: CTPYKTypa 4iTKa, apryMeHTaIlis
MEepeKOHINBA, BUKOPHUCTaHa akaJeMiuHa Ta (axoBa JEKCHKa,
rpaMaTUYHO Ta CTHIIICTUYHO MPAaBUIIbHE MOBJICHHS; JIOT1YHICTb,
3B’SI3HICTH 1 BIaCHA MO3MIIis aBTOPa BUPaXKEH1 YiTKO 1 MOCHIIOBHO.

Tucvmosuti
nepexknao =
Gaxosoco
mekcmy

0 6aniB

Ilepexknan 3po0ieHO 3a JIOMOMOTOI0 OHJIAMH-TIepekyianzaya  0e3
penaryBaHHs; TEpMIHM TIepelaHO LUIAXOM KajbKyBaHHs (loan|
translation); HasBHI CyTT€BI MOPYLICHHA TpPaMaTUKU Ta CTPYKTYpH
[TEKCTY.

1 Gan

[epeknan MicTUTh YUMalo KanbKyBaHb (loan translations), mpote 3micTl

y LJIOMY TE€peaHo NpaBUIbHO; METAMOBA HE BUPI3HIETHCS aKTUBHUM

YV)KUBAHHSIM aKaaeMiuHOi JIeKCHKH, (pa3oBux jieciiB 1 3aco0iB
edepeHirii.

2 banu

[lepeknan BUKOHAHO CaMOCTIHHO, 13 BUKOPUCTAHHSAM HAJIEKHO]
aKaJeMIYHOI JIEKCUKH, CTAIHUX CIOBOCIIONyYeHb 1 3ac00iB pedepeHiii;
ONYIIEHO He3HAYHI JIEKCUKO-TpaMaTU4YHi HETOYHOCTI.

3 oanu

[lepexman BUKOHAHO TPAMOTHO, 13 TMPABWIBHUM BiITBOPEHHSM
TEPMIHOJIOT11, aIEKBATHUM Y>KUBaHHSIM 3aC001B 3B’ I3HOCTI, CTPYKTYPHO
i CTWIICTUYHO HAOMKEHUM JIO HOPM aKaJeMIYHOTO IHChMa;
IMOOIMHOKI HETOYHOCTI HE BIIJIMBAIOTH HA 3MICT.

4 danu

[lepeknan BUKOHAHO TMIOBHICTIO CaMOCTIMHO, 3 BHCOKHUM piBHEM
TOYHOCTI Ta TEPMIHOJIOTIYHOI aJ€KBATHOCTI; CTHJIb 1 JIOTiKa BUKJIAIy
BiJIITOBIAAIOTH HOPMaM aKaJeMIdHO1 Ta mpodeciitHOl aHTTiHChKOT MOBH;

NEMOHCTPY€E IITMOOKE PO3YMIHHS 3MICTY OpUTIHATY.
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Hanucannss | 0 6aniB He 3apaxoByloThCsi TOKYMEHTH, sIKi BHKOHAHI HE CaMOCTIHHO a0o
pestome / CV 3aro3nueHi 3 Mepexi [HTepHer.

1-4 6anuJIoKyMEeHTH  CKJIaJeHi CaMOCTIfHO, TpoTe 3MICTOBHHUH T4
TEPMIHOTIYHUN MaTepian TMpeacTaBIeHUl (parMeHTapHO, OKpeMi
MYHKTH JIOKYMEHTa  MICTSTh HETOYHOCTI, MOpYyIIeHa CTPYKTYpa
TTOKYMEHTA.

5-6 GamiBJ/loKkyMeHTH CKJIaJeHI  CaMOCTIMHO, MPEICTaBICHHUI 3MiCTOBHHIA
MaTepiaJl € TIOBHHUM, aj€ OKpeMi MyHKTH JOKYMEHTY MICTSTh
rpaMaTU4Hi Ta TEPMIHOJIOTIYHI HE TOYHOCTI.

7 6aniB [JIOKyMEHTH CKIQJE€HI  CaMOCTIHHO, TPEJCTABICHUH 3MICTOBHUH
MaTepiaJl € MOBHHMM, 3 YpPaxyBaHHSM BIANOBIAHUX TI'paMaTHUYHHUX Ta
TEPMIHOJIOTIYHUX KOHCTpyKuUii. [Hopmamis Oyna mnpencTaBieHa)
ITOT1YHO 1 OCIIIJIOBHO.

HoaiTnka moao AeANaliHiB Ta MepecKJIaAaHHA: poOOTH, SIKI 31aI0ThCA 13 MO-
PYLICHHSIM TEPMiHIB 0€3 MOBAaXXHUX MPUYMH, OLIHIOIOTHCS HA HIXKYY OIIHKY (-
10%). OOo0B’A3k0Ba NPHUCYTHICTh 3/100yBadiB Ha MIJCYMKOBOMY KOHTPOJIL.
[lepecknaganHs BinOyBaeTbCA 13 103BOJY JEKaHATy 3a HAsSBHOCTI MOBAKHHUX
MPUYHH.

MoaiTnka WOA0 aKkageMiYHOI JOOPOUYECHOCTI: pernaMeHTyeTbest Konekcom
aKaJeMIYHO1 J0OPOYECHOCT] YHaCHUKIB OCBITHROTO Ipouecy OnecbKoro
HalllOHAJIbHOTO YHIBepcutery imeHi I.I. Meunukosa, [TonoxeHHsM po
3ano0iraHHs Ta BUSABIEHHS aKaJIeMIYHOIO IJIariaty y OCBITHIM Ta HayKOBO-
JOCIIHIA poOOTI yYaCHUKIB OCBITHROTO Ipouecy Ta HaykoBLiB OHY imeni LI
Meunukosa (https://onu.edu.ua/pub/bank/userfiles/files/documents/acad-
dobrochesnost.pdf)

Ionituka mono BiaBixyBanHsi: BingBinyBanHs 3aHATH € 000B’sI3KOBUM. B
OKpEMHUX BHUIAJKaX HABYaHHA MOXE BIJIOyBAaTUCh OH-JIAMH 3 BUKOPUCTAHHSIM
JUCTaHIITHUX TeXHOIOT1i. [TopsiIok Ta yMOBHM TaKOTO HABYaHHS PETJIAMEHTYIOThCA
[TonoxxeHHsIM PO opraHizalliio ocBITHbOro npouecy B OHY
(http://onu.edu.ua/uk/geninfo/official-documents).

VY Bumaaky BIACYTHOCTI 3700yBaya Ha JIeKIli a00 MPAKTUYHOMY 3aHSTTI BIH
3000B’s3aHUN BIAMpAIIOBATA MPOIMYIIEHE 3aHATTS 4Yepe3 OMUTYBaHHS B I03a
ayIUTOpHUM dYac (yac KOHCYyJIbTallli BukiIagada). HeBiampaiboBaHi 3aHATTA
BBA)KAIOTHCS HE3JaHUMHU 1 32 HUX HE HApaXxOBYETHCA OLIHKA B Oayiax. Y MiICYMKY,
omineHi 3a 100-0anbHOIO CHCTEMOIO, 3HAaHHS 3700yBaua BiJOOpa)KarOThCA Y
3aJIIKOBO-E€K3aMeHaIlH1H BIIOMOCTI Ta 3a711KOB1M KHMKIIL.

11. IluTaHHs AJI5 MOTOYHOI'O TA MIACYMKOBOI0 KOHTPOJIIO

Key barriers to intercultural business communication.

The impact of cultural misperceptions on business negotiation process.

3. The influence of Hall’s high- and low-context cultures on communication
styles.

4. Email etiquette in multicultural business communication.
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5. Strategies for achieving mutual understanding in international teams.
6. The role of corporate values in international business.

7. Typical ethical dilemmas in cross-cultural business settings.

8. Cross-cultural differences in business etiquette.

9. The importance of codes of conduct in professional environments.
10. Ethical leadership in international management.

11. Key traits of effective international leaders.

12. The role of storytelling in business presentations.

13. Techniques for managing Q&A sessions during presentations.

14. The use of visual aids in effective presentation delivery.

15. The impact of cultural differences on leadership and public speaking.
16.Factors contributing to productive business meetings.
17.Best practices for conducting international virtual meetings.
18.Cultural influences on online business communication.
19.The importance of structured agendas in business meetings.
20.Managers’ strategies for ensuring inclusive participation in meetings.
21.Main stages of business negotiations.

22.Verbal persuasion strategies for achieving win-win outcomes.
23.Cross-cultural differences in negotiation styles.

24.Techniques of conflict resolution in business contexts.

25.The role of role-playing in developing negotiation skills.

26.Types and functions of business correspondence.

27.The importance of tone and clarity in business writing.
28.Structure and content of executive business reports.

29.Typical mistakes in business email writing and ways to avoid them.
30.Writing effective and concise meeting minutes.

31.The use of time management principles in professional settings.
32.Goal setting and prioritization as tools for career development.
33.Reducing time-wasters in managerial work.

34 Strategies for achieving work-life balance.

35.The role of lifelong learning in career success.

36.The structure and content of a professional CV.

37.Strategies for tailoring a cover letter to job requirements.

38.Types of job interview questions and effective responses.
39.Elevator pitch as a tool for self-presentation.

40.0Online job interview etiquette and preparation techniques.

12. Po3noaiu 0aJiiB, AKi OTPUMYIOTH 3100yBa4i BUILOI OCBITH

IloTounmuii Ta nepiogUYHMII KOHTPOJIb

3MICTOBHIA 3MicToBHit 3MicToBHit Cyma GaiiB

MozyJib Nel Motyb Ne 2 Moy No 3
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T1 | T2 T3 T4 TS T6 T7 T8
100

14 10 9 10 14 13 10 20

T1, T2 ... T8 — Temu 3MiCTOBUX MOJTYJIiB

[IIxana oninoBanusa: HagmionaabHa Ta ECTS

) ) O1iHKa 32 HalllOHAJIBHOO IIKAJIOK0
Cywma 6aniB 3a Bci .
N Omninka .
BH/IY HABYAJIHHOT
o HO ECTS JUIS EK3aMEHY, KyPCOBOTO AT 3aTIKY
ALLTEHOCTI npoeKTy (poOoTH), MPAKTUKH
90 - 100 A BIIMIHHO
85-89 B
noope
75-84 C 3apaxoBaHO
70-74 D
3aJI0BUILHO
60-69 E
HE 3apaxoBaHoO 3
HE3aJI0BUIBHO 3 MOYKJIMBICTIO MO>KJIUBICTIO
35-59 FX
MTOBTOPHOTO CKIIAJIaHHS MTOBTOPHOTO
CKJIaJIaHHs
HE 3apaxoBaHoO 3
HE3a/I0BUIBHO 3 000B’SI3KOBUM | 000B’I3KOBUM
0-34 F IIOBTOPHUM BUBUYEHHSAM IIOBTOPHUM
JTUCITUTLITHA BHBYCHHSIM
JUCLHUILIIHA

13. HaByaabHO - MeTOANYHE 320€e3MeYeHHA

1. PoGoua nporpama HaB4aJIbHOI TUCHUIUTIHU «/[110Ba iHO3eMHa MoBay. - Oneca:
OHY. 2025.- 21 c.
2. Cunabyc HaBYaJIbHOI JUCHUILTIHY «[[110Ba 1HO3EMHA MOBaY.
3. MynbpTUMeniitH1 Tpe3eHTaIli.
4 Kapasaepa T.JI., Tep-I'puropessa M.I". Telephone Etiquette. MeToamuni
BKa31BKH JJis 37/00yBayiB BUILIOi OCBITH JPYroro (MariCTepchbKoro) piBHs
CHEIAIbHOCTI
073 Menemxment. Oneca, 2020. 40 ctp.
5. Google class:
https://classroom.google.com/c/ODA3Mzc1MjU30DM37cjc=pio2plzh
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14. PexomenoBaHa Jiiteparypa
OcHoBHa.

1. Buller R. (2024). Real Business English. / 21 century skills at work. Student’s
book. Delta Publishing.144 p.
2. Business English Writing. Guide for managers and business leaders. Masterclass
international School. 2020, 231 p.
3. Ebert R., Griffin R. Business Essentials. Global Edition. Pearson. 2023. 70 p.
4. Emmerson Paul (2017). Business English Handbook Pack Advanced. Oxford
University Press. 130 p.
5. Polonsky 1. Extra Reading Practice in Business English. (Language Focus).
Bunasaunrso Jlipa-K, 2020. 112 p.
6. Sweeney Simon. (2014). English for Business Communication. Writing a Cover
Letter. Cambridge University Press. 127 p.
7. Wallwork A. (2014). CVs, Resumes, and Linkedln A Guide to Professional
English. Springer. 207 p.
5. lllepbuna C.B. «AHrmiiickka MOBa HAYKOBOT'O CITUIKYBaHHs». HaBuanmbHMiA MOCIOHMK
i marictpiB. Kponusuutskuii: [ITHTY, 2020. 148 c.

JlonaTtkoBa

1. Mewburn, L. et al. (2018). How to Fix Your Academic Writing Trouble. Open
University Press.

2. Muscull Bill (2017). Business Vocabulary in Use (Advanced). Cambridge University
Press. 178 p.

3. Richard M. Steers, Joyce S. Osland (2019). Management across Cultures:
Challenges, Strategies, and Skills. Cambridge University Press. 452 p.
4. Smit Chacha (2019). CV Resume Writing Techniques Get Hired Immediately: A
comprehensive guide to write an eye-catching CV that gives lots of job interviews,
with many employment getting tips. 41p.

15. EnekrponHi indpopmauiiiHi pecypcu
1. BBC Learning English -
https://www.bbc.co.uk/worldservice/learningenglish/general/sixminute/2013/12/13
121 _6min_socialising.shtml
2. CUOA Business School - https://www.cuoaspace.it/2018/02/why-developing-
intercultural-management-skills-is-essential-in-todays-complex-world.html
3. University of Kent’s Careers & Employability Service -
http://www kent.ac.uk/careers/applicn.htm#Selection
http://www kent.ac.uk/careers/IntVid.htm#applications
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Honarok

Temu NPAKTUYHHUX 3aHATH

KinbkicTh 0a7iB 32 BU
podoTu

Pazom
oaJiB

3microBuii MoayJs 1. English for International and Professional Communication.

Tema 1. Business communication in a multicultural
Environment.
(4 rom)

0-1 (cxmagaHHs TI0CAPis)
0-5 (maroropka
Mpe3eHTalli)

0-4 (manucaunHs ece)

0-4 (ponboBa rpa)

Tema 2. Professional ethics and business etiquette.
(4 ron)

0-1 (cxmamanHs Ta0Capis)
0-5 (maroroeka
Mpe3eHTalli)

0-4 (manucanHs ece)

Tema 3. and  presentation  skill.

(4 rom)

Leadership

0-1 (cxmagaHHs TI0CAPis)
0-4 (manucanus ece — 4
PonboBarpa- 4

3microBuii MoayJs 2. English for Business Proc

esses and Team Management.

Tema 4. Business and teleconferencing.

(4 rom)

meetings

0-1 (cxyagaHHs TI0CAPIs)
0-4 (HanucaHHs ece)

0-5 (maroroBka
Mpe3eHTAlli)

0-10

Tema 5. Negotiation strategies and conflict resolution.
(4 rom)

0-1 (cxmagaHHs TI0CAPIs)
0-4 (manucauHs ece)

0-4 (ponboBa rpa)

0-5 (momoBiap /
MIpEe3CHTAIIis)

Tema 6. Business and reporting.

(4 rom)

COI'I'GSpOl’ldel’lCG

0-1 (cxmagaHHs TI0CAPis)
0-4 (manucaHHs ece)
0-4 (mepexnan)

0-4 (manmcaHHs I17TOBOTO
nucTa / eNeKTPOHHOTO
MTOB1OMJICHHS )

3micToBuii Moay.as 3. English for Career Development and Employment.

Tema 7. Self-development and time management. (2 rox)

0-1 (cxmagaHHs TI0CAPIs)
0-4 (manucanHs ece)

0-5 (momoBiap /
MIpEe3CHTAIIis)

Tema 8. CV, cover letter and job interview.

0-7 (manucaHHs pe3ome /

0-20
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CV)

0-1 (ckmamanHs T0Capis)
0-4 (ponboBa rpa)

0-4 (manucauHs ece)

0-4 (mepexnan GpaxoBoro
TEKCTY)

3araJsiom cyma 0aJuiB

0-100

0-100
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