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1. Onuc HAaBYAJBHOI JUCHHUILIIHA
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2. MeTa Ta 3aBJaHHA HABYAJLHOI JMCIMILIIHNA

Kypc nai10Boi 1HO3eMHOI MOBHM BHCTYNA€ $IK TOJOBHHI KOMIIOHEHT (haxoBOro
HaBYaHHS, POOJSYM MaricTpa KOHKYPEHTO3IaTHUM 1 KOMIIETEHTHUM IpPHU CILJIKYBaHHI B
AUIOBINA cdepi; po3BUBAE 1 MOTIHOIIOE 3MICT 0a30BOro Kypcy MO aHTJINHCHKIM MOBI
BHACJIJIOK PO3IIMPEHHS POodeciiHOro BOKaOysipa 1 MOBHUX (DYHKITIH.

Metow kypcy € QopMyBaHHS Yy CTYIEHTIB HEOOXITHOI KOMYHIKATHBHOI
CIIPOMOJKHOCT1 y c(pepax AIOBOro CIUJIKYBaHHS B YCHIM 1 MUCHMOBINH dopMax, a TaKOXK
BJIOCKOHQJICHHSI B)XX€ HaOyTUX Ha TMONEpPeAHbOMY €Tall HaBYaHHS 3arajJbHHUX
KOMYHIKaTUBHUX KOMIIETEHIIIH.

3aBaaHHs Kypcy — HaOyTTss HAaBUYOK BOJIOJIHHS YCHUM  MOHOJIOTIYHUM 1
J1aJIOTIYHUM MOBJICHHSIM B MEXaX TEMAaTHKU JUIOBOi aHIIIHCHKOI MOBH ; OINpAaIFOBAHHS
HOBITHBOT AaBTEHTUYHOI 1H(OpMallli; CKJIaJaHHS aHTJIIACHKOI0 MOBOIO JIJIOBUX JIMCTIB,
3BITIB, CTaTed, OIJISAIB Ta CIy)OOBUX JOKyMmMeHTIB. [Iporpama cTBOpeHa Ha OCHOBI
KOMYHIKaTUBHOT'O MIJXOAy A0 BUKJIAJaHHS Ta HaBYaHHS aHIIIMCHKOI MOBH 1 00'€THY€E B
co0i mepeoBl METOAUYHI MPUHIUIKN 1 HOBI MPUMOMH, K1 PO3pO0JIeHI, 100 MOJETIUTH
MPOIIeC HABYAHHSI.

IIpeaMeToM BHBYEHHSI € aHIJIOMOBHUU JMCKYpC, HEOOXIAHUM 1151 POpMyBaHHS Y
MaricTpiB KOMyHIKaTUBHOI MOBJICHHEBOI KOMITETEHIII1 (JIIHTBICTUYHOT, COIIOIIHTBICTUYHOT
Ta MparMaTuyHoi) JUisl 3a0e3MeyYeHHs] IXHbOrO0 €()EKTUBHOIO CHIIKYBAaHHSA B [1JIOBOMY,
aKaJeMIYHOMY Ta npodeciitHoMy cepeoBHIII.

[Iporiec BUBUEHHS TUCUUILUIIHU CTIPSIMOBAHUM Ha ()OPMYBAHHS €JIEMEHTIB HACTYITHUX
KOMIIETEHTHOCTEIA:

InTerpanbHa KOMIETEHTHICTh: 3/IaTHICTh PO3B’SI3yBaTH CKIIAHI 3a7a4l 1 IpoOIeMHu
B rajysi 01oJiorii npu 3aiicHEeHH1 TpodeciiiHol AisIbHOCTI a00 y MpOoIeci HaBYaHHS, 10
nepeadavyae MPOBEICHHS JTOCTIHKEHb Ta/a00 31MCHEHHS 1HHOBAILIM Ta XapaKTepU3y€eThCs
HEBU3HAYEHICTIO YMOB 1 BUMOT.

a) 3araabHux (3K):
3K01. 3naTHICTH MpaItoBaTl y MIXXHAPOAHOMY KOHTEKCTI.
3K02. 3naTHICTh BUKOPUCTOBYBATH 1H(GOPMAITIITHI Ta KOMYHIKAI[IHHI TEXHOJIOT1].

3KO05. 3natHicTh po3po0IIsATH Ta KEPYBATH MPOEKTAMH.



0) cneunianbHux (CK):
CK 01. 31aTHiCTh KOPUCTYBATUCS HOBITHIMHM JOCSITHEHHSMHM 010J10T11, HEOOX1THUMU IS
npodeciiHol, TOCTIAHUIILKOT Ta/a00 1HHOBAIIMHOT TIsUTHHOCTI.
CK 03. 3parHicTb KOpPUCTYBATHUCA Cy4YaCHHMMH 1HGOpPMAIIHHUMHU TEXHOJOTISIMH Ta
aHaji3yBaTH 1H(opMallito B raiy3i 010J10Tii 1 Ha MeX1 IPEAMETHUX TaTy3ei.
CK 06. 3patHiCTh MpPOTHO3YBaTH HAIMpPsIMKHA PO3BUTKY Cy4yacHOi OioJiorii Ha OCHOBI
3arajibHOro aHaji3y PO3BUTKY HAyKH 1 TEXHOJIOTIM.
CK 08. 3gaTHIiCTh Ipe3eHTYBaTH Ta OOTOBOPIOBATH PE3yJbTAaTH HAYKOBUX 1 MPHUKIATHUX
JOCIIKEHb, TOTYBAaTH HAYKOB1 IyOJikallii, OpaTu y4acTh y HAyKOBUX KOH(EpEeHLIsX Ta
THIINX 3aX0/ax.
CK 10. 3partHICTh BUKOPUCTOBYBATH pE3YyJbTAaTH HAYKOBOTO TMOIIYKY B MPaKTUYHIN
TISUIBHOCTI.
IIporpammui pesyiabtatn HaB4yanua (I1P):
IIP1. BonoxiTu [epXaBHOK Ta 1HO3EMHOIO MOBaMU Ha piBHI, JOCTaTHbOMY st
CHUIKYBaHHA 3 Mpo¢eCiHUX MUTaHb Ta MPE3eHTAIlli Pe3yJIbTaTiB BIACHUX JOCIIIKEHb.
IIP3. 3niiicHIOBaTH 37aro/KeHy poOOTy Ha pe3yslbTaT y KOJIEKTHUBI 3 ypaxXyBaHHIM
CYCNUIbHMX, AEP’KABHUX 1 BUPOOHUUYUX 1HTEPECIB.
ITP12. BukopucToByBaTH 1HHOBAIIMHI IMAXOAW IS pO3B’sI3aHHS CKJIQAHUX 3a1a4 010J10T11
3a HEBU3HAYEHUX YMOB 1 BUMOT.
VY pe3ynbTaTi BUBYEHHS HABYAJIBHOI JUCIUIUIIHY 37100yBayd BUIIO1 OCBITH ITOBUHEH:

1) 3namu:

® [IPUHIIMIN Ta MPaBUJIa AUIOBOTO CIIJIKYBaHHS B YCHIN 1 MUCbMOBIH (popMax;
2) emimu:

® CIHJIKYBaTUCA 3 IHO3EMHUMH TTApTHEpAMU B YCHIHN 1 TUCHMOBIN (hopmax;

e 00roBoproBaTH 3 (haxiBLUSIMH i HEPaxiBISAMU PE3YIbTATH TOCIIIKEHb;

® BOJIOJIITH YCHUM MOHOJIOTTYHHUM 1 11aJIOTTYHUM MOBJICHHSIM;

® OMpalboOBYBAaTH HOBITHI aBTEHTUYHI 1H(POpMaIii;

® CKJIQJIaTH aHTJIIMCHKOIO MOBOIO JIJIOBI JIMCTH, 3BITHU, CTATTIl, OIJISIAM Ta CIIY>KOOBI

NOKYMEHTH.



3. 3micT HaBYAJIbLHOI AN CUMILIiHA
3microBuit MoayJb 1.
JinoBe cnjIKyBaHHSI: YCHA i muceMHa ¢popmMu
(Business communication: oral and written forms)

Tema 1. Introduction into Business English. Personal identification. Business telephone
conversations. Business telephone etiquette. Structure of Business Letter.
Tema 2. Job hunting. Applying for a job. Writing CV. Thanks-you-Letter and Letter of
Application. Job interviews. Are you good for business?
Tema 3. Classification of organization cultures. What organization culture would you
choose if you were a head of the lab and if you were an employee. Signing a Contract.
Tema 4. How to make a meeting work. Make up some of your own recommendations.
Multitasking.

3micToBHil MOaYJIb 2.

KyJabsTypa npogeciiinoi komyHikamii
(Culture of professional communication)

Tema 5. Arrival to Biological scientific international conference in London.
Tema 6. Settling, excursions and catering of the participants of scientific conference at the
hotel.
Tema 7. Agenda and time-limit of scientific conferences. The samples of invitation.
Tema 8. Structure of a scientific article and thesis. Means of communication in
professional environment: digital conferences, video conference meetings, online
webinars.

4. CTpyKTypa HaBYAJIbHOI JUCHMILIIHU

Kinvxicmo 2o0un

Hazeu mem Ouna ¢opma 3aouna popma

Yevoeo Y MoMy 4ucii Yceboro | y momy yucni

MPaKTUYHI |cCaMOCTiH MPaKTUYHI [cCaMOCTIIH
3aHATTA | a po0oTa 3aHATTS | a pobora

2 cemecmp 1 cemecmp

3micToBuii MoayJb 1.

MinoBe cnisikyBaHHs: ycHa i mucemHa ¢gopmu (Business communication: oral and written

forms)

Tema 1. Introduction into Business 14 4 10 12 2 10

English. Personal identification.




Tema 2. Job hunting. 14 4 10 12 2 10

Tema 3. Business etiquette. 16 6 10 18 2 16

Classification of organization cultures.

Tema 4. How to make a meeting work. 14 4 10 16 2 14

Multitasking.

IlepiognuHuii KOHTPOJIb 2 2 2 2

Pazom 3a 3micToBUM MoayJem 1 60 20 40 60 10 50
2 cemecmp 2 cemecmp

3MmicToBHii MOAYJIb 2.
Kyastypa npodgeciiinoi komynikauii (Culture of professional communication)

Tema 5. Arrival to Biological scientific| 16 6 10 14 2 12
international conference in London.
Tema 6. Settling, excursions and| 14 4 10 14 2 12

catering of the participants of scientific
conference at the hotel.

Tema 7. Agenda and time-limit of | 14 4 10 16 2 14
scientific conferences. The samples of

invitation.

Tema 8. Structure of a scientific article | 14 4 10 14 2 12
and thesis.

Iepiogn4nuii KOHTPOJIbL 2 2 2 2

Pa3zom 3a 3micToBUM MojyjieM 2 60 20 40 60 10 50
Ycboro rogun 120 40 80 120 20 100

5. Temu ceMiHAPCHKHUX 3aHATH

CeMiHapChK1 3aHITTS HABYAJIILHUM IUIAHOM HE Tepe10aveHi.

6. Temu NpakTHYHUX 3AHATH
Ne Ha3zsa Temu Kinpxicts
3/1 Tonuu
Ou. | 3.

3micToBuii MoayJb 1.
JinoBe cnijikyBaHHs: ycHa i nucemHa gopmu (Business communication: oral and
written forms)

1 | Tema 1. Introduction into Business English. Personal identification. |4 2
Text: Structure of Business Letter. What is the difference between
formal and informal speech? Business English. Greetings, saying
‘goodbye’, ‘thanks’ and possible answers. [1, pp.18-21]

Personal identification. Small talks in business environment.
Structure of Business Letter. Forms of address, main part,
complimentary close (see https://www.thoughtco.com/esl-business-



https://www.thoughtco.com/esl-business-english-4133088

english-4133088 ).

Structure of a business card. [1] p.30. Writing of different types of
professional documentation: emails, reports and lab experiment
descriptions.

2 | Tema 2. Job hunting. Applying for a job. Writing CV. [1] p.44 4 2
Job interviews. Are you good for business? Schofield James,
Ocborn Anna. English for Business Speaking. Collins, London, 2011,
pp.68-80
Do and don’ts for job seekers. [1] p. 50
Samples of Covering letter, Thanks-you-Letter and Letter of
Application, Resume. [1] pp.44-49. Texts analysis: Are you good for
business?
The main rules for jobseekers.
https://searchworks.stanford.edu/view/12373970
The visit of a foreign partner [1,p.9].

3 | Tema 3. Business etiquette. Organization cultures. What |6 2
organization culture would you choose if you were a head of the lab
and if you were an employee? Individual Cultures. [1] p.18
On a business trip. Text analysis ‘Business Etiquette’.
https://www.plumguide.com/journal/business-etiguette-in-london
Types of Business Organizations. [1] p.17
Contract and its structure. Incoterms. [1] p. 265. Difference in
English and American business terminology.[1] p. 76.

4 | Tema 4. How to make a meeting work.
Make up some of your own recommendations how to make a 4 2
meeting work. Multitasking. [1] p. 200
Task: Make up your own telephone conversation (not more than 15
sentences). Texts: Digital meetings. https://www.tInt.com/5-rules-
every-business-needs-for-digital-meetings/ Texts: Four golden rules
for chairmen.
IlepionnyHuii KOHTPOJIb 32 3MICTOBUM MoayJeM | 2 |2
Pa3om 3a 3micToBuM MoayJiem 1 20 |10

3micToBHil MOaYJIb 2.

KyabTypa npodeciiinoi komynikauii (Culture of professional communication)

5

Tema 5. Arrival to Great Britain. At the airport [1] pp.91-93

https://www.df.lu.lv/en/studies/ethics-and-etiquette/



https://searchworks.stanford.edu/view/12373970
https://www.plumguide.com/journal/business-etiquette-in-london
https://www.tlnt.com/5-rules-every-business-needs-for-digital-meetings/
https://www.tlnt.com/5-rules-every-business-needs-for-digital-meetings/
https://www.df.lu.lv/en/studies/ethics-and-etiquette/

Schofield James, Ocborn Anna. English for Business Speaking.
Collins, London, 2011.pp.52-64 At the passport and customs desk [1]
pp. 94-95

Riding a city bus. At the railway station. Signs and announcements at
the airport and customs. Signs and announcements in the city. Road
signs.

Types of urban transport. Left side traffic in Great Britain.[1] pp.101-
105

Tema 6. Settling, excursions and catering of the participants of
scientific conference at the hotel. https://gb.on.ca/services/

Hotel service. [1] p.119 Catering. Restaurants, snack bars.[1]p.120
https://gh.on.ca/services/ At a car rental agency. [1] pp.122-124
Emergency calls https://www.expatica.com/uk/healthcare/healthcare-
basics/emergency-numbers-in-the-uk-104330/

Tema 7. Agenda and time-limit of scientific conferences and the
samples of invitation. Foreign & Commonwealth Office - GOV.UK
Means of communication in the office: digital conferences, video
conference meetings, online webinars. Schofield James, Ocborn
Anna. English for Business Speaking. Collins, London, 2011.pp.48-
64

Tema 8. Structure of a scientific article and thesis. Means of
communication in professional environment: digital conferences,
video conference meetings, online webinars.

Andrew E. Bennett. 25 Business Stories. A practical guide for
English learners. Merriam Webster. 2018. Pp 117-123.
IlepionnuHuii KOHTPOJIb 32 3MICTOBUM MOJYJIEM 2

Pa3om 3a 3micToBUM MOayJ1eM 2

20

10

PA3OM

40

20

7. Temu 1a00paATOPHUX 3aAHATH

JlaGopaTopHi 3aHATTA HaBYAJIBLHUM ILJIAHOM HE Nepe10ayeHi.

8. Camocriiina po6oTa



https://gb.on.ca/services/
https://gb.on.ca/services/
https://www.expatica.com/uk/healthcare/healthcare-basics/emergency-numbers-in-the-uk-104330/
https://www.expatica.com/uk/healthcare/healthcare-basics/emergency-numbers-in-the-uk-104330/
https://www.gov.uk/government/organisations/foreign-commonwealth-office

Ne Kinvxicmo
3/n Ha3zea memu/ 6uou 3a60anv 200U
(0] 3
1. 3micToBuii MoayJn 1.

JisioBe crmisikyBaHHSA: ycHa i nucemHa popmu (Business communication:
oral and written forms)

Tema 1. Business telephone conversation. Task: Draw up an |10 |10
approximate template of a telephone conversation for the
purpose of scheduling a business meeting with your colleagues.
[1] ex.1,2 p.311;ex.4 p.312 [9] ex.1-3 p.7; ex.2,3 p.9; ex.1
p.8;ex.2-4 p.13;1-3 p.15; ex.2-4 p.51

Personal identification: Compile your own business card (you
can use your imagination and create a business card for your
future high position in an international company. [9] ex.2-4 p.63;
ex.2-4 p.69; ex.2-4 p.79; ex.2-4 p.47; [1] ex.1-3 p.30; ex.4,5
p.31

Role play: Introduce yourself as a scientist-biologist to your
group mate.

Business telephone etiquette: Write 6-10 phrases/sentences or
polite questions/replies to the question regarding the following
problems:

Your laboratory is offered a deal - to make an antibody test for
COVID-19 to define if: the patients have a current infection; the
patients have immunity to SARS-CoV-2 following COVID-19
vaccination; the patients need to get a booster following
COVID-19 vaccination. (see
https://www.youtube.com/watch?v=v8ITXt1Cfas)

Structure of Business Letter/Email. Types of business
letters/emails. Find a template of an email (of definite type) on the
Internet, be ready to present its structure and subject matter to the
group.[9] ex.2-4, p.63; ex.2-4, p.69; ex.2-4, p.79; ex.2-4, p.4A7,
ex.2-4, p.93; ex.1-3, p.57

Write an email: Invite your colleagues to the business meeting.
[9] ex.2,3, p.19; ex.2,3, p.21; ex.2,3, p.23; ex.2,3, p.25; ex.2,3
p.27; ex.2,3 p.29; ex.1,p.22; ex.1, p.26; ex.1, p.28; ex.1, p.30;
ex.1-3, p.33; ex.1, p.34.

Write an email: write the summary of the discussion during your
business meeting dedicated to staff reduction, give your
argumentation.

[9] ex.1p.36; ex.1p.38; ex.1p.40; ex.1p.48; ex.1p.50; ex.1,2p.52;
ex.1p.58 Schofield James, Ocborn Anna. English for Business
Speaking. Collins, London, 2011.124p.



https://www.youtube.com/watch?v=v8ITXt1Cfas

Tema 2. Job hunting. Task: Find an advertisement for a job and
telephone to the company to be interviewed. [1] pp.37-43;
[9]ex.1p.9; ex.1p.22; ex.2,3 p.23; ex.1p.26; ex.1p.28; ex.1p.30;
ex.1p.34; ex.1p.36; ex.1p.38; ex.1p.40; ex.1p.40

Applying for a job. [9] ex.1-3p.56; ex. 4-7p.57; ex.1p.42;
ex.1p.44

Schofield James, Ocborn Anna. English for Business Speaking.
Collins, London, 2011. P.68-80

Writing CV. Thanks-you-Letter and Letter of Application
[1,p.44]. See samples [1, pp.48-49]; [9] ex.1p.46; ex.1p.48;
ex.1p.50; ex.1p.52; ex.1p.58

Job interviews. Are you good for business? [9] ex.1p.94;2,3p.95
Make up your own CV and Resume. [9] ex.l-
3p.105;ex.1p.86;ex.2,3p.87;ex.1p.98;ex.1p.106;ex.2-4 p.107,
ex.3 p.53;

Read Text “Job interview” [1, 37]. Using questions from the
text, make up your own interview [1] 1-11p.100-101; [9] ex.1-3
p.71; ex.2,3 p.97; ex.2-4 p.93; ex.1-4 p.101; ex.1-3 p.113; ex.2,3
p.31; ex.1-3, p.33.

Write a Functional Resume. What kind of document can it be?
Answer in written form. [9] ; ex.1p.34; ex.1,p.36; ex.1,p.38;
ex.1,p.40; ex.1, p.48; ex.1, p.50; ex.1,2, p.52; ex.1, p.58.

10

10

Tema 3. Business Etiquette. Organization Cultures. [1, P.17]
Task: Analyse the main characteristics of organization cultures
and determine what they have in common and what is different.
https://www.df.lu.lv/en/studies/academic-ethics-and-etiquette/
Samples of invitation to scientific conferences. Conducting of
scientific conference “English in touch with science”.

Read Text "Business Etiquette. Types of Business Organizations".
Answer in written form what organization culture would you
choose if you were 1) a head of the lab; 2) an employee.

Read and translate Text "How to make meeting work".
https://vertocloud.co.uk/five-golden-rules-for-successful-
meetings/ Make up some your own recommendations. [8] ex.1,2
p. 86; ex.1,2 p. 92; ex.1,2 p. 94; ex.1,2 p. 104; ex.1,2 p. 106;
ex.1,2 p.112; ex.1-3 p. 88; ex.1-3 p. 90; ex.1-3 p. 96; ex.1-3 p.
100; ex.1-3 p. 102; ex.1-3 p. 107; ex.1-3 p. 114

Read Text “Multitasking”[1,P.200]. Put down 10 negative and
positive characteristics. [8]ex.4,5 p.89; ex.4,5 p.101; ex.4,5 p.117;
ex.3-5p.93

10

16



https://www.df.lu.lv/en/studies/academic-ethics-and-etiquette/
https://vertocloud.co.uk/five-golden-rules-for-successful-meetings/
https://vertocloud.co.uk/five-golden-rules-for-successful-meetings/

Tema 4. Means of communication in business environment. Task: | 10 | 14
Look through the article features of the business communication
in  virtual environment and  write for  summary.
https://www.researchgate.net/publication/321967696

Features_of the Businss

Communication_in_Virtual Environment  [8] ex.1-3 p.118;
ex.1-3 p.120; ex.1-3 p.130; ex.1-3 p.140; ex.1-3 p.144; ex.1-3
p.148; ex.1-3 p.116; ex.1,2 p. 124; ex.1,2 p128;ex. 1,2 p. 132.
Advertising. [14, P.70] Advertising as a career. [1, P.216]
Business telephone etiquette. Make up your own telephone
conversation (not more than 15 sentences).
[8] ex.4,5 p. 89; ex.4,5 p. 101;ex.4,5 p117

Digital meetings. Introduction to academic writing.[8]ex.2p.
Schofield James, Ocborn Anna. English for Business Speaking.
Collins, London, 2011.124p.

Pa3om 3a 3micToBuUM moaysaem 1 40 | 50

3micToBHil MOaYJIb 2.
Kyabtypa gisoBoi npogeciitnoi komynikanii (Culture of business
professional communication)

Tema 5. Arrival to Great Britain. 10 | 12
Task: Fill in the customs form at the airport [1] pp.91-93
https://www.df.lu.lv/en/studies/ethics-and-etiquette/

Schofield James, Ocborn Anna. English for Business Speaking.
Collins, London, 2011.pp.52-64 At the passport and customs desk
[1] pp. 94-95

Look through the bus schedule and find the necessary one.
Characterize left side traffic in Great Britain.[1] pp.101-105

Tema 6 Settling, excursions and catering of the participants of | 10 | 12
scientific conference at the hotel. https://gb.on.ca/services/ [1]
p.119 Task: reserve a table in a restaurant. [1]p.120
https://gb.on.ca/services/ Rent a car at an agency on the
telephone. [1] pp.122-124  https://gb.on.ca/services/  [8]
ex.5,6p.141; ex.4,5p.145;ex.4p.149;ex.4-6p.153 Victorians: Daily
Life | English Heritage

Tema 7. Agenda and time-limit of scientific conferences and the | 10 | 14
samples of invitation.Foreign & Commonwealth Office -
GOV.UK

Task: Characterize means of communication at the scientific
conferences : digital conferences, video conference meetings,

online webinars.
Teleconference. Schofield James, Ocborn Anna. English for



https://www.researchgate.net/publication/321967696_Features_of_the_Businss%20_Communication_in_Virtual_Environment
https://www.researchgate.net/publication/321967696_Features_of_the_Businss%20_Communication_in_Virtual_Environment
https://www.researchgate.net/publication/321967696_Features_of_the_Businss%20_Communication_in_Virtual_Environment
https://www.df.lu.lv/en/studies/ethics-and-etiquette/
https://gb.on.ca/services/
https://gb.on.ca/services/
https://gb.on.ca/services/
https://www.english-heritage.org.uk/learn/story-of-england/victorian/daily-life/
https://www.english-heritage.org.uk/learn/story-of-england/victorian/daily-life/
https://www.gov.uk/government/organisations/foreign-commonwealth-office
https://www.gov.uk/government/organisations/foreign-commonwealth-office

Business Speaking. Collins, London, 2011. pp.48-52

Tema 8. Structure of a scientific article and thesis. 10 | 12
Task: Make up thesis to a scientific article. URL.: Structure of a

Scientific Paper Made Easy.

Pa3om 3a 3micToBMM MOayJIeM 2 40 | 50
Pazom 80 | 100



https://www.askscientific.com/structure-of-a-scientific-paper-made-easy/#:~:text=Just%20like%20you%20follow%20a,and%20Methods%2C%20Results%20And%20Discussion
https://www.askscientific.com/structure-of-a-scientific-paper-made-easy/#:~:text=Just%20like%20you%20follow%20a,and%20Methods%2C%20Results%20And%20Discussion

9. MeToau HAaBYAHHSA
CaoBecHi: MOsSICHEHHS; HABYAJIbHA IUCKYCIs; OOMIH TyMOK.
Haoumni: 1mrocTpyBaHHSI HABYAJILHOTO MaTepially, I€MOHCTPYBaHHS BiIO Ta ayJlio
3aIHCiB.
IIpakTuuHi: BOpaBu (yCHI, MHCHMOBI, MIATOTOBYI, TPEHYBaJIbHI, KOHTPOJbHI,
TBOpY1), TBOPU1 pOOOTH (JIOTOBII1).
10. @opmMu KOHTPOJIIO i MeTOAH OLIHIOBAHHS
(Y T.4. KpuTepii OHIHIOBAHHSA Pe3yJIbTATIB HABYAHHA)

dopma miCYyMKOBOTO KOHTPOJIIO 3 AUCHUIUIIHA — icnuT. [lizcymMKoBa oliHKa

OTPUMYETHCSI CTYJEHTOM 3a pe3yJbTaTaMU BCIX BHUJIB KOHTPOJIIO: MOTOYHOTIO,

MepIOAMYHOTO Ta MiJCYyMKOBOTO.

[loTouHe OIIIHIOBaHHS YCHUX BIAMOBiJEH Ta MUCHMOBHUX 3aBAaHb, 3aBIaHb, IO
BUHOCSTBLCS Ha CAaMOCTIHHE OIpaIlfoBaHHs.

[lepionuyHUil KOHTPOJBb - KOHTPOJIbHI pOOOTH 32 IBOMA 3MICTOBUMHU MOJIYJISIMHU.
[liicyMKOBUM  KOHTPOJIH - ICHOHT; €K3aMCHAIliiHa OIllHKa  CTY/CHTIB
PO3pPaxOBYETHCS HIJISTXOM BpaxyBaHHS BCIX OTPUMAHUX HUMU OLIHOK 3 TOTOYHOTO,
MEePIOANYHOTO Ta MiJCYMKOBOTO KOHTPOJIIO.

Kpurepii oniHroBaHHS pe3yJibTATIB HABYAHHA

Owinka 3a TeopernyHa miAroTOBKA ‘ ITpakTHyHa MiAroTOBKA
HaI10HAJIbHOO 3100yBay oCBiTH
IIKaJIOKO
BiaminHO y TOBHOMY 00cCs31 BOJoAi€ | INTMOOKO Ta BCEOIYHO PO3KpPUBAE
HaBYAJIBHUM MaTepiaioM, | CyTHICTb 3aBJaHb,
BUIBHO, CaMOCTIITHO Ta | BAKOPUCTOBYIOUM IIPU  L[bOMY
apryMEHTOBaHO MOro BHUKIAJa€ | HOPMAaTUBHY, OOOB’SI3KOBY Ta
MiJl Yac YCHUX BHCTYMIB Ta | AOJATKOBY JITEpaTypy; MOXKe
MUCHMOBHUX BIJIMOBIJIEH; TITMOOKO | apryMEHTOBAHO oOpatu
Ta BCEOIYHO PO3KPHUBAE 3MICT | paIllOHATHHUIMA croci6

TEOPETUYHUX MTUTaHb,
BUKOPUCTOBYIOUM TIPU  I[HOMY
HOpPMATHUBHY, OOOB’SI3KOBY Ta
JIOJIATKOBY JIITEpaTypy; pPOOUTH
CaMOCTIMHI BHUCHOBKH, BUSBIIIE
NPUYUHHO-HACTIAKOBl 3B S3KU;
CaMOCTIHHO 3HAXOJIUTh
nonaTkoBy  iHdopmaiiro  Ta
BUKOPUCTOBYE ii Ui peanizalii
MTOCTaBJICHUX nepen HUM
3aB/1aHb. 3100yBay 3/1aTEH
BUIIATH CYTT€BI O3HaKH
BUBYCHOTO 32  JIONIOMOTOIO
omepailiii  cuHTe3y, aHalizy,
BHSIBJISITH TIPUIMHHO-HACIIIKOBI

BUKOHAHHS 3aBJIaHHS W OI[IHUTH
pE3yJIbTaTU BJIACHOI MPAKTUYHOI

JISITBHOCTI; BIJIBHO
BHUKOPHUCTOBYE HaOyTI
TEOPETUYHI 3HAHHS TPHU aHali3i
MPAKTUYHOTO Marepiany;

MPOSIBIIIE TBOPUMM TIIXIT [0
BUKOHAHHS 1HJUBIAyaJIbHUX Ta
KOJIGKTUBHUX  3aBJlaHb  MpPH
CaMOCTIIHIN poOOTi.




3B’SI3KH, (POpMYBaTH BUCHOBKH 1
y3arajJbHEHHS, BIJILHO
orepyBaTu Ta
BIZIOMOCTSIMHU.

dbakTamu

Hobpe

JIOCTaTHHO ~ TOBHO  BOJIOJIE
HaBYAJILHUM MaTepiaiaoM,
OOTPpYHTOBaHO WOTO BHKJIANA€
miJi 4Yac YCHHX BHCTYMIB Ta
IMACbMOBUX BIJIITOBIIEH,
BUKOPUCTOBYIOUH TIPU  ITHOMY
HOPMAaTHBHY Ta OO0OB’SI3KOBY
JiTepaTypy; IpH MpeacTaBICHH]
NEeSKUX TUTaHb HE BHUCTAYae
JIOCTaTHBOL rIIUOWHU Ta
aprymeHTarlli, 3aCTOCOBYE
3HAHHS LTSI pPO3B’sI3aHHS
CTaHapTHUX CUTYaIIil;
CaMOCTIHHO aHaJI3Ye,
y3arajJpHIOE 1  CHCTEMAaTH3ye
HaBYaJbHy 1H(pOpMaLil0, aJe
JOMYCKAIOThCS ~ TIPH  ILOMY
OKpEeMI1 HECYTTEBI HETOYHOCTI Ta
HE3HAYH1 TOMUJIKH.

MPAaBWJIBHO BUPIIIMB OUIBIIICTh
3aBJaHb, Ma€ CTIMKI HaBUYKH
BUKOHAHHS 3aBJIaHHS

3a10BIIIBHO

BOJIOJIIE HaBYaJIbHUM
MaTepiaioMm Ha
pPEenpoOIyKTUBHOMY  piBHI  a0o0
BIITBOPIOE  TIEBHY  YaCTHHY
HAaBYAJBHOTO  MaTepialy 3
eJEeMEHTaMH JIOTTYHHMX 3B S3KIB,
3HaE OCHOBHI MTOHSTTS
HAaBYAJILHOTO Marepiajly; Mae
TPYIHOII i yac
BIJIOKpEMJICHHSI CYTTEBHX O3HaK
BUBYCHOTO; I Yac BUSIBICHHS
NPUYUHHO-HACTIIKOBUX 3B’SI3KIB

1 GOpMYITIOBAHHS BUCHOBKIB.

MO’K€ BHUKOPHUCTOBYBATH 3HAHHS
B CTaHJAPTHUX CUTyaIlisIX, Mae
€JIEMEHTapHI, HECTIWKI HAaBUYKHU
BUKOHAHHS 3aBJIaHHS.
MPaBUJILHO BUPIIIUB TOJOBUHY
3aBJaHb. 3100yBau Mae
YCKJIAIHEHHS TI1]T Yac BUJLICHHS
CYTTEBHX O3HAaK BHUBUEHOTO; ITiJ
Jac  BHSBJICHHS  MPUIUHHO-
HACJI1JKOBUX 3B’ A3KIB 1
(dhopMyIIIOBaHHSI BUCHOBKIB.

He3anoBuibHO
3 MOJKJIUBICTIO
ITIOBTOPHOTO
CKJIaJaHHsA

BOJIOJIIE HaBYaJILHUM
MaTepiaaoMm MOBEPXOBO i
dbparmeHTapHO (6e3
aprymeHTarii Ta
OOTpyHTYBaHHS); 0OE€3CHUCTEMHO
BUOKPEMITIOE BUIAJKOBI O3HAKH
BUBUEHOIO; HE BMI€ poOOUTHU
HAMIPOCTIIIl oneparii aHamizy 1
CUHTE3y; POOUTH y3arajibHEHHS,

HEJI0OCTaTHHO PO3KpHUBae
CYTHICTh TPAaKTHYHUX 3aBJIaHb,
JOTYCKAaIO4Yu TIPHA 1IbOMY CYTTEBI
HETOYHOCTI, IPABUJIBHO BUPIIITUB
OKpeMi 3aBJaHHS 3a JIONIOMOTOI0
BHUKJIaJ1a4a, BIJICYTHI
chopMOBaHi YMIHHS Ta HABUYKH.




BHCHOBKH; IIlJi 4Yac BIJIIOBIII

JIOTTYCKAIOThCS CYTTEBI

TTOMHJTKH.
He3anoBinbHO | HE BOJIOJII€ HaBYAJILHUM | BUKOHY€ JIMIIE JIEAKi EeIEeMEHTH
3 MaTrepiajioM 3aBJaHHS, TOTpeOye MOCTIHOT
000B’SI3KOBUM JIOTIOMOTH BUKJIaa4ya
MOBTOPHUM
BUBYCHHIM
JIUCIATUIIHA

11. IIuTaHHs AJ9 NiACYMKOBOI0 KOHTPOJIIO
2 cemecmp - icnum

(ouna ma 3aouna gpopmu naguanns)
1. What is an Application Form? Who fills it in?
2. What are your strengths and limitations regarding the position you have
chosen?
3. What is job hunting?
4.  What would you recommend to a jobseeker?
5. What advice would you give when preparing for an interview? Name five
dos and five don’ts for a person who is going to be interviewed.
6.  What would you write in a Thank-you-Letter if you wanted to send it to the
company?
7. What means of modern communication do you know?
8.  When and for what purposes was the Internet invented?
Q. Classification of Organization Cultures. What would you choose as a
manager and as an employee?
10.  What is the structure of a Business Letter?
11. What abbreviations used in Business Letters do you know?
12. What is the structure of Resume?
13.  What is the difference between Resume and CV?
14.  What is business etiquette, and why is it important?
15.  What are the types of business etiquette?
16. When asked out to lunch, do you have to offer to pay?
17.  Are you obligated to be social with your colleagues outside of work?
18. Isitagood idea to add your workers to your social networking site?
19. How informal can you dress at your work?
20. How can you make meetings work?
21. How much do you want to get paid?
22.  Why do you want this job?
23.  What are your future goals?
24.  How much money do you need to make to be happy?
25.  Why in your mind do we have to take you?
26.  What is Small Talk? Which topics should be avoided?
27. What skills are important to your future job and why?




28.
29.
30.
31.
32.
33.

What would you ask if you wanted to know about working on the phone?
What would you pay attention to when reading a job posting?

What role do posture and clothing play in an interview?

What is the difference between formal and private e-mail communication?
What is a business profile? Give an example.

What is the structure of a successful PowerPoint-Presentation? What should

be considered when presenting?

34,
35.

vy XOI[i IIOTOYHOT'O KOHTPOJIIO

What makes a meeting successful?
What is the structure of a scientific article?
12. Po3moain 0aJiB, IKi OTPUMYKOTh CTY/A€HTH
(y T. 4. kpuTepii OIIHIOBAHHS PE3yJIbTATIB HABYAHHS )
CTYJIEHT MOX€E OTPUMATH MAaKCHUMAaJIbHY

OIHKY 15 GaniB 3a KOXKHY T€MYy 3MICTOBUX MOJYJIB (3arajibHa KiabKicTh — 60
OaiiB) Ta MakcuMaiabHO 1o 10 OaniB 3a MepiOAUYHMIA KOHTPOJb (3arajbHa
KUbKicTh — 20 ©OamniB). IlincymKoBUl KOHTPOJIb — TMiJCYMKOBa ITHCHMOBA
KOHTpoJbHA poOoTta (0-20 GamiB), sKa CKJIAJA€ThCS 3 MUCHbMOBHUX 3aBJaHb Ha
nepeKIai.

3arajibHa OIlIHKA 3 HaBYAJIbHOI TUCHUIUTIHYU “[1710Ba 1HO3eMHA MOBa” 11e cCyma
OaJTiB 32 TOTOYHUM, MEPIOANYHUN Ta MIJCYMKOBUN KOHTPOJIb.

Ouna ma 3a0una popma HaeuanH:
(icnum)

[ToTouHM# 1 TEPIOANIHUN KOHTPOJIb HigcymkoBuii | Cyma 0aJjiiB
KOHTPOJIb
3micToBuii MoayJs 1 3micToBHH MOYJIb 2 (icmur)
T1-2 T3-4 T5-6 T7-8
15 15 15 15
Kontponbha podota 3a 3M1 | KontposnbHa poboTa 3a 20 100
-10 3M2 -10

[MIxana oninoBanusa: HanioHaabHa Ta ECTS

Cyma 6aJtiB 3a Bci ) OuiHka 32 HAIOHAJIBbHOIO IIKAJIOK0
. | Oninka
BU/IM HABYAJILHOI
A . ECTS ISl eK3aMeHy .
JIAJBbHOCTI AJIA 3AJTIKY
90-100 A BIJIMIHHO
85-89 B
no0pe
75-84 C 3apaxoBaHO
70-74 D .
3aJI0BUILHO
60-69 E
HE3aJI0BUTHHO 3 HE 3apaxoBaHo 3
35-59 FX MO>KJIMBICTIO IOBTOPHOTO | MOYJIMBICTIO IOBTOPHOIO
CKJIaJIaHHS CKJIaJIaHHS




HE3aJI0BUTHHO 3 HE 3apaxoBaHo 3
0-34 E 000B’SI3KOBUM 000B’sI3KOBUM TTOBTOPHHUM
) MTOBTOPHUM BHUBYCHHSIM BHUBYCHHSM JIUCIUTUTIHH
JTUCIIUILIIHA

®opMyBaJibHE OL[iIHIOBAHHA

Bunu HaBuansHOT poboTH banu 3a ogHe Kinbkicts CymapHa
3aHATTS 3aHATH KUTBKICTh
(3aBIaHHS) (3aB/IaHb) OamiB
3MicTOBHI MOTyIIhb 1
[ToToyHMI KOHTPOJIH Mif Yac 0-30
NPAKTHYHUX 3aHITh
TecTyBaHHS 32 3MICTOBUM 0-10
MOIYJIEM
Ycboro 3a 3MicTOBUM MOYJIeM 0-40
1
3MICTOBHI MOTYIb 2
[ToToyHMIT KOHTPOJIH Mif Yac 0-30
NPAKTHYHUX 3aHIThH
TecTyBaHHS 32 3MICTOBUM 0-10
MOJYJIEM
¥Ycboro 3a 3MicTOBUM MOJYJ1eM 0-40
2
IlincyMKoBHii KOHTPOJIb 0-20
IlincymkoBa cyma 6aJjiB 0-100

13. HaByajibHO-MeTOAMYHE 3a0e31edeHHs
OCHOBHMMH  KOMIIOHGHTaMH  HAyKOBO-METOJUYHOTO  3a0e3NeUeHHs
HaBYAJILHOTO TIPOIIECY €:
e poOoya mporpamMa HaBYAJIbHOI TUCHUILTIHY “li70Ba iHO3eMHA MOBa™;
e cwiadyc HaBYAJIbHOI JUCIUTIUTIHY “‘/[iT0Ba 1HO3eMHA MOBa .
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