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1. Onuc HAaBYAJBHOI JUCHUILIIHA

HavimenyBanns
MTOKa3HUKIB

['any3b 3HaHB,
CIIEL1aJIbHICTD,
crerianizaiis, piBeHb
BHIIOi OCBITH

XapakTepuCcTUKa HaBYaIbHOI

JTUCIATLTIHA
ouna ¢hopma 3aouna
HABUAHHA dopma
HAGUAHHSA

3aranbHa KUIbKICTb:
KpenuTiB — 4/4

roaun — 120/120
3MICTOBUX MOJYJIIB —

212

["ay3b 3HaHB:

16 “XimiuHa Ta

OloiHxkeHepis”

CremiaabHICTb:
162 “biotexHonorii Ta

OloimkeHepis”

PiBeHb BHUIIIOT OCBITH:

Apyrui

(MaricTepchKHii)

O00B’s13K0Ba

Pik niocomoexu

1-i 1-i
Cemecmp
2-i 1-i-2-1
Ilpakmuuni
1 2 1 2
- 40 10 10
Camocmiiina poooma

1 2 1 2
- 80 50 50

dopMa miACyMKOBOI0
KOHTPOJIIO:
1CTIUT / 1CTIAT




2. MeTa Ta 3aBJaHHA HABYAJILHOI AMCHUILTIHA

Kypc ni0Boi 1HO3eMHOI MOBHM BHUCTYIA€ $IK TOJOBHHM KOMIOHEHT (axoBOIo
HABYaHHs, POOJISTYN MaricTpa KOHKYPEHTO3IaTHUM 1 KOMIIETEHTHUM TMPH CIIKyBaHHI
B JIUIOBIM cdepi; po3BUBAE 1 MOTJIUOIOE 3MICT 6a30BOT0 KypCy MO aHTJIMCHKIM MOBI
BHACJIJIOK PO3IIMPEHHS TPodeCciHHOro BOKaOyspa 1 MOBHUX (DYHKITIH.

Metow kypcy € QopMyBaHHS y CTYIEHTIB HEOOXIIHOI KOMYHIKaTHBHOI
CIIPOMOJKHOCT1 y cdepax AUIOBOrO CHIJIKYBaHHS B YCHIM 1 NMUCHMOBIA (opmax, a
TAaKOX BJIOCKOHAJICHHS BXK€ HAOyTHX Ha IONEPEIHBOMY €Talll HaBUaHHS 3aralbHUX
KOMYHIKaTUBHUX KOMIIETEHIIIH.

3aBaaHHs Kypcy — HAOyTTS HABUYOK BOJIOJIHHA YCHUM  MOHOJIOTIYHUM 1
JIaJOTIYHAM MOBJICHHIM B MeEXaxX TEMATHKH JIIJIOBOI aHTJIHMCBKOI MOBH |
OTpallfOBaHHSI HOBITHBOI aBTEHTHYHOI 1H(OpMAIlli; CKIaJlaHHS aHTJIHCHKOI MOBOIO
JJIOBUX JIMCTIB, 3BITIB, CTAaTe€W, OIJISAAIB Ta CIyX)OOBUX JOKyMeHTIB. [Iporpama
CTBOPEHAa Ha OCHOBI KOMYHIKAaTMBHOTO TIJIXOAY JO BHUKIAJaHHS Ta HaBYaHHS
aHTIIHCHKOT MOBH 1 00'€JHY€ B OOl MEpeI0oBI METOAUYHI TMPUHIIMITHA 1 HOB1 MPUHOMH,
SIK1 pOo3p00JIeH], 11100 MOJICTIITUTH MPOIEC HaBUYAHHS.

IIpeaMeToM BUBYEHHS € aHTJIOMOBHUN JAUCKYpPC, HEOOXITHUM 1711 OpMyBaHHS
y  MaricTpiB  KOMYHIKQTUBHOI  MOBJIEHHEBOI  KOMMETEHINl  (JIHTBICTUYHOI,
COIIIOJIIHTBICTUYHOI Ta NparMaTU4HOi) i 3a0e3MeyYeHHs IXHBOTO €(EeKTUBHOIO
CIIJIKYBaHHS B JIJIOBOMY, aKaJIEMIYHOMY Ta MpodeciiHoMy cepe0BHIII.

[Ipoliec BMBYEHHSA [WUCLMIUIIHA CIPSAMOBAHUN Ha (OpMyBaHHS €JIEMEHTIB
HACTYITHUX KOMIIETEHTHOCTEH
a) 3arajapHux (3K):
3K1. 3natHiCTh IPOBEACHHS TOCTIKEHb Ha BIAMOBITHOMY PiBHI.
3K2. 3gaTHICTh 10 TONIYKY, OOpOOIeHHS Ta aHaIi3y 1H(pOpMaIlii 3 pi3HUX JHKEPEIL.
3K3 31aTHicTh MOTHBYBATH JIOJIEH Ta PyXaTHUCS 10 CHUIBHOT METH.
3K4. 3n1aTHICTh MpaIfoBaTi B MI>KHAPOITHOMY KOHTEKCTI.

0) cnisibHUX cneniajabHUX (paxoBux, npeametrnnx) (K):



K10 3natHicTs po3po0isTH Ta peaii3oByBaTH KOMEPLIiKHI Ta HAYKOBO-TEXHIYHI TUIaHU
1 MPOEKTH B Taily3l OIOTEXHOJOTii 3 ypaxyBaHHSAM BCIX acCIHEeKTIB BHPIIIyBaHOI
npoOJieMH, BKIIFOYAIOYW TEXHIYHI, BUPOOHMUI, EKCIUTyaTalllifHi, KOMEpIIiiH1, TpaBoBi,
MUTaHHS OXOPOHU Mpalli 1 HABKOJIHUIITHOTO CEPEIOBHUIIIA.
IIporpammui pesyabratn HaBuanua (ITPH):
IIPH11. BinpHO CcHijIKyBaTHCS YCHO 1 MHUCHhMOBO JCP)KaBHOIO Ta 1HO3EMHOIO MOBaMH,
o0OroBoproBaTH 3 GaxiBIIMU 1 HePaxiBLISIMU Pe3yIbTaTH TOCIIKEeHb, IHHOBAI] Ta/a00
yIpaBJIiHHS BUPOOHHUIITBOM 1 010TE€XHOJIOTI.
ITPH12. AHani3yBaTH 1 BpaXxOBYBAaTH y MPAKTUYHINA AISUIBHOCTI TEHAEHIIT HAYKOBO-
TEXHIYHOI'O PO3BUTKY CYCHIJIbCTBA Ta O10TEXHOJIOTTYHO1 TaTy3l.
IMPH14. BMmitu ckiagati BUpOOHUYY, TEXHOJIOTTYHY Ta aHATITUYHY JOKYMEHTAIII0 Ha
010TEXHOJIOT14HI MPOAYKTH PI13HOTO MPU3HAYEHHS.
IMPH?21. 3a6e3neuyBaTtu e(hEKTHUBHE YMPABIIHHSI OXOPOHOKO Mpalll Ta MOJIMIIEHHS
YMOB Mpalli 3 YpaxyBaHHIM JIOCATHEHb BITUM3HIHOI HAYKH, OCBITH Ta MI>KHAPOJIHOTO
JOCBIy, @ TaKOXX B YCBIJIOMJIEHHI HEPO3PHBHOI €IHOCTI YCHIMIHOI MpogeciiHol
TISIIBHOCTI 3 OOOB’S3KOBHM JOTPMMAaHHSAM yCiX BHUMOT O€3IEeKH Ipail y Taiysi
010TEXHOJIOTi.
VY pe3ynbpTari BUBUCHHS HaBUAJIbHOI JUCHUILIIHYU 3100yBa4 BUIO1 OCBITH ITOBUHEH:

1) 3namu:

® [IPUHIIMIN Ta MPaBUJIa AUIOBOTO CIIJIKYBaHHS B YCHIN 1 MUCbMOBIH (popMax;
2) emimu:

® CIJIKYBaTUCA 3 IHO3EMHUMU NTAPTHEPAMU B YCHIM 1 MUCbMOBIH (popMax;

e 00roBoproBaTH 3 (haxiBLUSIMH 1 HePaxiBUIMU PE3YIbTATH JIOCITIIKEHbD;

® BOJIOJITH YCHUM MOHOJIOTIYHUM 1 J1aJOTIYHUM MOBJICHHSIM B MEKaX TEMAaTUKHU

JIJIOBO1 aHTIIHCHKOI MOBH;
® OmpalboBYyBaTH HOBITHI aBTEHTUYHI 1H(POpMaIii;
® CKJIaJaTH  aHIIHCBKOID MOBOIO J[JIJOBI JUCTH, 3BITH, CTaTTi, OIVIAOA Ta

CIIy0O0B1 JOKYMEHTH.



3. 3MicT HABYAJIBbHOI AU CHMUILIiHA
3micToBuii Mmoayasb 1.
JiioBe cIyIKyBaHHSI: YCHA i nmuceMHa ¢gopmu
(Business communication: oral and written forms)
Tema 1. Introduction into Business English. Business telephone conversations.
Personal identification. Business telephone etiquette. Structure of Business Letter.
Tema 2. Job hunting. Applying for a job. Writing CV. Thanks-you-Letter and Letter
of Application. Job interviews. Are you good for business?
Tema 3. Classification of organization cultures. What organization culture would you
choose if you were a head of the lab and if you were an employee. Signing a Contract.
Tema 4. How to make a meeting work. Make up some of your own
recommendations.
Multitaski

3MicToBHit MOaYJIb 2.
Kyabtypa npodeciiiHoi komyHikamii
(Culture of professional communication)

2 cemMecCTp
3micToBHii MOAYJIb 2.
KyasTypa npodeciiinoi komyHiKamii

(Culture of professional communication)
Tema 5. Arrival to Biological scientific international conference in London.
Tema 6. Settling, excursions and catering of the participants of scientific conference at
the hotel.
Tema 7. Agenda and time-limit of scientific conferences and the samples of invitation.
Means of communication in professional environment: digital conferences, video
conference meetings, online.
Tema 8. Structure of a scientific article and thesis. Means of communication in
professional environment: digital conferences, video conference meetings, online
webinars.



4. CTpyKTypa HaBYAJbHOI JUCHHUILTIHA

Kinvxicmo 2cooun

Ha3zeu mem Ouna gpopma 3aouna hopma
Yevoeo y MoMYy YUCT Yceboro | y momy yucni
MPaKTHYHI|CAMOCTIHH MPaKTUYHI|CAMOCTI]
3aHATTS | @ poboTa 3aHATTS | a poOo1
3microBuii MmoayJb 1.
JinoBe cnjIKyBaHHS: YCHA i muceMHa popMu
(Business communication: oral and written forms)
Tema 1. Introduction into Business | 14 4 10 12 2 10
English. Personal identification.
Tema 2. Job hunting. 14 4 10 12 2 10
Tema 3. Classification of 16 6 10 18 2 16
organization cultures.
Tema 4. How to make a meeting| 14 4 10 16 2 14
work. Multitasking.
IepioguuHuii KOHTPOJIbL 2 2 2 2
Pa3om 3a 3micToBUM moayJsem 1 60 20 40 60 10 50
3micToBuit MOAYJIBb 2.
Y4yacTh y HayKOBUX KOH(epeHUisX: mpe3eHTalisi BJaCHOI0 J0CIi/I"KeHHS
(Participation in scientific conferences: presentation of own research)
Tema 5. Arrival to Biological | 16 6 10 14 2 12
scientific international conference in
London.
Tema 6. Settling, excursions and | 14 4 10 14 2 12

catering of the participants of

scientific conference at the hotel.




Tema 7. Agenda and time-limit of L 4 10 14 2 12

scientific  conferences and the

samples of invitation .

Tema 8. Structure of a scientific

article and thesis. Means of

communication  in  professional L& 4 10 e 2 14

environment: digital conferences,

video conference meetings, online

webinars.

IlepionnyHuii KOHTPOJIbL 2 2 2 2

Pa3om 3a 3micTOBUM MojyjieM 2 60 20 40 60 10 50

Ycboro roguH 120 40 80 120 20 100

5. Temu ceMiHAPCHKHUX 3aHATH
CemiHapchKi 3aHATTS HaBYAIBHUM IIJIAHOM HeE Tepe0adeHi.
6. Temun NPAKTUYHUX 3aHATH

Ne Ha3pa Temu KinpkicThb

3/ T'onun
Ou. | 3.¢.

1 3microBuit MoayJsb 1.

JliioBe cIKyBaHHA: YCHA I muceMHa popmu
(Business communication: oral and written forms)
Tema 1. Introduction into Business English. Personal identification.
Text: Structure of Business Letter. What is the difference between formal | 4 2

and informal speech? Business English. Greetings, saying ‘goodbye’,
‘thanks’ and possible answers. [1, pp.18-21]

Personal identification. Small talks in business environment.

Structure of Business Letter. Forms of address (using addressing forms:
Mr, Mrs, Miss, Sir, Dr, Prof, Ladies and Gentlemen etc.), main part,
complimentary close

(see https://www.thoughtco.com/esl-business-english-4133088 ).
Structure of a business card. [1] p.30. Writing of different types of
professional documentation: emails, reports and lab experiment
descriptions.



https://www.thoughtco.com/esl-business-english-4133088

Tema 2. Job hunting. Applying for a job. Writing CV. [1] p.44 4 2
Job interviews. Are you good for business?  Schofield James, Ocborn

Anna. English for Business Speaking. Collins, London, 2011, pp.68-80

Do and don’ts for job seekers. [1] p. 50

Samples of Covering letter, Thanks-you-Letter and Letter of Application,

Resume. [1] pp.44-49. Texts analysis: Are you good for business?

The main rules for jobseekers.

https://searchworks.stanford.edu/view/12373970

The visit of a foreign partner [1,p.9].

Tema 3. Organization cultures. What organization culture would you |6 2
choose if you were a head of the lab and if you were an employee?

Individual Cultures. [1] p.18

On a  business trip. Text analysis ‘Business Etiquette’.
https://www.plumqguide.com/journal/business-etiquette-in-london

Types of Business Organizations. [1] p.17

Contract and its structure. Incoterms. [1] p. 265. Difference in English

and American business terminology.[1] p. 76.

Tema 4. How to make a meeting work.

Make up some of your own recommendations how to make a meeting 4 2
work. Multitasking. [1] p. 200

Task: Make up your own telephone conversation (not more than 15

sentences). Texts: Digital meetings. https://www.tInt.com/5-rules-every-
business-needs-for-digital-meetings/ Texts: Four golden rules for

chairmen.

IlepiognuHuii KOHTPOJIbL 32 3MICTOBUM MOJTyJIEM | 2 |2
Pa3om 3a 3micToBuM mMoay.em 1 20 |10

3micToBHil MOaYJIb 2.
Y4yacTh y HayKOBUX KOH(epeHUifAX: Mpe3eHTallisl BJaCHOI0
nocaimkenns (Participation in scientific conferences: presentation of
own research)



https://searchworks.stanford.edu/view/12373970
https://www.plumguide.com/journal/business-etiquette-in-london
https://www.tlnt.com/5-rules-every-business-needs-for-digital-meetings/
https://www.tlnt.com/5-rules-every-business-needs-for-digital-meetings/

Tema 5. Arrival to Great Britain.
At the airport [1] pp.91-93
https://www.df.lu.lv/en/studies/ethics-and-etiquette/

Schofield James, Ocborn Anna. English for Business Speaking. Collins,
London, 2011.pp.52-64 At the passport and customs desk [1] pp. 94-95
Riding a city bus.At the railway station. Signs and announcements at the
airport and customs. Signs and announcements in the city. Road signs.
Types of urban transport. Left side traffic in Great Britain.[1] pp.101-105

Tema 6. Settling, excursions and catering of the participants of scientific
conference at the hotel. https://gh.on.ca/services/

Hotel service. [1] p.119 Catering. Restaurants, snack bars.[1]p.120
https://gb.on.ca/services/ At a car rental agency. [1] pp.122-124

Emergency calls https://www.expatica.com/uk/healthcare/healthcare-
basics/emergency-numbers-in-the-uk-104330/

Tema 7. Agenda and time-limit of scientific conferences and the samples
of invitation.https://www.gov.uk/government/organisations/foreign-
commonwealth-office

Means of communication in the office: digital conferences, video
conference meetings, online webinars. Schofield James, Ocborn Anna.
English for Business Speaking. Collins, London, 2011.pp.48-64

Tema 8. Structure of a scientific article and thesis. Means of
communication in professional environment: digital conferences, video
conference meetings, online webinars.

Andrew E. Bennett. 25 Business Stories. A practical guide for English
learners. Merriam Webster. 2018. Pp 117-123.

IlepioauuHuii KOHTPOJIBL 32 3MICTOBUM MOAYJIEM 2

Pa3om 3a 3micToBMM MoOayJieM 2

20

10

PA3OM

40

20



https://www.df.lu.lv/en/studies/ethics-and-etiquette/
https://gb.on.ca/services/
https://gb.on.ca/services/
https://www.expatica.com/uk/healthcare/healthcare-basics/emergency-numbers-in-the-uk-104330/
https://www.expatica.com/uk/healthcare/healthcare-basics/emergency-numbers-in-the-uk-104330/
https://www.gov.uk/government/organisations/foreign-commonwealth-office
https://www.gov.uk/government/organisations/foreign-commonwealth-office

7. Temu J12a00pATOPHUX 3aHATH

JlaGopaTopHi 3aHATTS HaBYAIHHUM TUTAHOM HE Tiepen0adcHi.

8. Camocriiina podora

Ne Kinvkicmp
3/n Has3zea memu/ 6uou 3a60ams 200uH cam.
pooomu
O4YHA [3a04YHA
1. 3microBuit MoayJb 1.
JlijioBe cHiJIKyBaHHS: YCHA i nmucemHa ¢opmu

(Business communication: oral and written forms)

Tema 1. Business telephone conversation. Task: Draw up an
10 10

approximate template of a telephone conversation for the purpose
of scheduling a business meeting with your colleagues. [1] ex.1,2
p.311;ex.4 p.312 [9] ex.1-3 p.7; ex.2,3 p.9; ex.1l p.8;ex.2-4
p.13;1-3 p.15; ex.2-4 p.51
Personal identification: Compile your own business card (you can
use your imagination and create a business card for your future
high position in an international company. [9] ex.2-4 p.63; ex.2-4
p.69; ex.2-4 p.79; ex.2-4 p.47; [1] ex.1-3 p.30; ex.4,5 p.31
Role play: Introduce yourself as a scientist-biologist to your group
mate.
Business telephone etiquette: Write 6-10 phrases/sentences or
polite questions/replies to the question regarding the following
problems:
Your laboratory is offered a deal - to make an antibody test for
COVID-19 to define if:

« the patients have a current infection;

o the patients have immunity to SARS-CoV-2 following

COVID-19 vaccination;
o the patients need to get a booster following COVID-19
vaccination.

(see https://www.youtube.com/watch?v=v8ITXt1Cfas)
Structure of Business Letter/Email. Types of business
letters/emails.
Find a template of an email (of definite type) on the Internet, be
ready to present its structure and subject matter to the group.[9]



https://www.youtube.com/watch?v=v8ITXt1Cfas

ex.2-4, p.63; ex.2-4, p.69; ex.2-4, p.79; ex.2-4, p.47; ex.2-4, p.93;
ex.1-3, p.57

Write an email: Invite your colleagues to the business meeting.
[9] ex.2,3, p.19; ex.2,3, p.21; ex.2,3, p.23; ex.2,3, p.25; ex.2,3
p.27; ex.2,3 p.29; ex.1,p.22; ex.1, p.26; ex.1, p.28; ex.1, p.30;
ex.1-3, p.33; ex.1, p.34.

Write an email: write the summary of the discussion during your
business meeting dedicated to staff reduction, give your
argumentation.

[9] ex.1p.36; ex.1p.38; ex.1p.40; ex.1p.48; ex.1p.50; ex.1,2p.52;
ex.1p.58

Schofield James, Ocborn Anna. English for Business
Speaking.Collins, London, 2011.124p.

Tema 2. Job hunting. Task: Find an advertisement for a job and
telephone to the company to be interviewed. [1] pp.37-43;
[9]ex.1p.9; ex.1p.22; ex.2,3 p.23; ex.1p.26; ex.1p.28; ex.1p.30;
ex.1p.34; ex.1p.36; ex.1p.38; ex.1p.40; ex.1p.40

Applying for a job. [9] ex.1-3p.56; ex. 4-7p.57; ex.1p.42; ex.1p.44
Schofield James, Ocborn Anna. English for Business Speaking.
Collins, London, 2011. P.68-80

Writing CV. Thanks-you-Letter and Letter of Application [1,p.44].
See samples [1, pp.48-49]; [9] ex.1p.46; ex.1p.48; ex.1p.50;
ex.1p.52; ex.1p.58

Job interviews. Are you good for business? [9] ex.1p.94;2,3p.95
Make up your own CV and Resume. [9] ex.l-
3p.105;ex.1p.86;ex.2,3p.87;ex.1p.98;ex.1p.106;ex.2-4 p.107; ex.3
p.33;

Read Text “Job interview” [1, 37]. Using questions from the text,
make up your own interview [1] 1-11p.100-101; [9] ex.1-3 p.71;
ex.2,3 p.97; ex.2-4 p.93; ex.1-4 p.101; ex.1-3 p.113; ex.2,3 p.31;
ex.1-3, p.33.

Write a Functional Resume. What kind of document can it be?
Answer in written form. [9] ; ex.1p.34; ex.1,p.36; ex.1,p.38;
ex.1,p.40; ex.1, p.48; ex.1, p.50; ex.1,2, p.52; ex.1, p.58.

10

10




Tema 3. Academic Etiquette. Organization Cultures. [1, P.17] 10
Task: Analyze the main characteristics of organization cultures
and determine what they have in common and what is different.
https://www.df.lu.lv/en/studies/academic-ethics-and-etiquette/
Samples of invitation to scientific conferences. Conducting of
scientific conference “English in touch with science”.

Read Text "Business Etiquette. Types of Business Organizations".
Answer in written form what organization culture would you
choose if you were 1) a head of the lab; 2) an employee.

Read and translate Text "How to make meeting work".
https://vertocloud.co.uk/five-golden-rules-for-successful-meetings/
Make up some your own recommendations. [8] ex.1,2 p. 86;
ex.1,2 p. 92; ex.1,2 p. 94; ex.1,2 p. 104; ex.1,2 p. 106; ex.1,2
p.112; ex.1-3 p. 88; ex.1-3 p. 90; ex.1-3 p. 96; ex.1-3 p. 100; ex.1-
3 p. 102; ex.1-3 p. 107; ex.1-3 p. 114

Read Text “Multitasking”[1,P.200]. Put down 10 negative and
positive characteristics. [8]ex.4,5 p.89; ex.4,5 p.101; ex.4,5 p.117,;
ex.3-5 p.93;

16

Tema 4. Means of communication in academic environment. Task: 10
Look through the article Features of the academic and pedagogical
communication in virtual environment and write for summary.
https://www.researchgate.net/publication/321967696 Features of
the_Academic_and_Pedagogical Communication_in_Virtual En
vironment [8] ex.1-3 p.118; ex.1-3 p.120; ex.1-3 p.130; ex.1-3
p.140; ex.1-3 p.144; ex.1-3 p.148; ex.1-3 p.116; ex.1,2 p. 124;
ex.1,2 p128;ex. 1,2 p. 132.
Advertising. [ 14, P.70] Advertising as a career. [1, P.216]
Business telephone etiquette. Make up your own telephone
conversation (not more than 15 sentences).
[8] ex.4,5 p. 89; ex.4,5 p. 101;ex.4,5 p117
Digital meetings. Introduction to academic writing.[8]ex.2p.
Schofield James, Ocborn Anna. English for Business
Speaking.Collins, London, 2011.124p.

14

Pa3om 3a 3micToBum moayJem 1 40

50

3micToBHil MOaYJIb 2.

Y4yacTh y HayKOBUX KOH(epeHUifAX: Mpe3eHTallisl BJACHOT0 J0CJIi/IXKeHHS

(Participation in scientific conferences: presentation of own research)



https://www.df.lu.lv/en/studies/academic-ethics-and-etiquette/
https://vertocloud.co.uk/five-golden-rules-for-successful-meetings/
https://www.researchgate.net/publication/321967696_Features_of_the_Academic_and_Pedagogical_Communication_in_Virtual_Environment
https://www.researchgate.net/publication/321967696_Features_of_the_Academic_and_Pedagogical_Communication_in_Virtual_Environment
https://www.researchgate.net/publication/321967696_Features_of_the_Academic_and_Pedagogical_Communication_in_Virtual_Environment

Tema 5. Arrival to Great Britain. 10 12
Task: Fill in the customs form at the airport [1] pp.91-93
https://www.df.lu.lv/en/studies/ethics-and-etiquette/

Schofield James, Ocborn Anna. English for Business Speaking.
Collins, London, 2011.pp.52-64 At the passport and customs desk
[1] pp. 94-95

Look through the bus schedule and find the necessary one.
Characterize left side traffic in Great Britain.[1] pp.101-105

Tema 6 Settling, excursions and catering of the participants of | 10 12
scientific conference at the hotel. https://gb.on.ca/services/ [1]
p.119 Task:reservea table in arestaurant..[1]p.120
https://gh.on.ca/services/ Rent a car at an agency on the telephone.
[1] pp.122-124
https://gb.on.ca/services/[8]ex.5,6p.141;ex.4,5p.145;ex.4p.149;ex.4-
6p.153https://www.english-heritage.org.uk/learn/story-of-
england/victorian/daily-life/

Tema 7. Agenda and time-limit of scientific conferences and the | 10 14
samplesofinvitation.https://www.gov.uk/government/organisations/f
oreign-commonwealth-office

Task: Characterize means of communication at the scientific
conferences : digital conferences, video conference meetings, online
webinars.

Teleconference. Schofield James, Ocborn Anna. English for
Business Speaking. Collins, London, 2011. pp.48-52

Tema 8. Structure of a scientific article and thesis. 10 12
Task: Make up thesis to a scientific article
https://www.askscientific.com/structure-of-a-scientific-paper-made-
easy/#:.~:text=Just%20like%20you%20follow%20a,and%20Method
5$%2C%20Results%20And%20Discussion.

Pa3om 3a 3micToBUM MoyjieM 2 40 50

Pazom 80 100

9. MeToan HABYAHHS
CJi0BecHi: MOsSICHEHHS; HABYAJIbHA TUCKYCIs; OOMIH JyMOK.
Haoumni: imrocTpyBaHHSI HABYAJILHOTO MaTepially, IEMOHCTPYBaHHS BiJICO Ta ayJlio
3aIMuCIB.



https://www.df.lu.lv/en/studies/ethics-and-etiquette/
https://gb.on.ca/services/
https://gb.on.ca/services/
https://gb.on.ca/services/
https://www.english-heritage.org.uk/learn/story-of-england/victorian/daily-life/
https://www.english-heritage.org.uk/learn/story-of-england/victorian/daily-life/
https://www.gov.uk/government/organisations/foreign-commonwealth-office
https://www.gov.uk/government/organisations/foreign-commonwealth-office
https://www.askscientific.com/structure-of-a-scientific-paper-made-easy/#:~:text=Just%20like%20you%20follow%20a,and%20Methods%2C%20Results%20And%20Discussion
https://www.askscientific.com/structure-of-a-scientific-paper-made-easy/#:~:text=Just%20like%20you%20follow%20a,and%20Methods%2C%20Results%20And%20Discussion
https://www.askscientific.com/structure-of-a-scientific-paper-made-easy/#:~:text=Just%20like%20you%20follow%20a,and%20Methods%2C%20Results%20And%20Discussion

IIpakTuuHi: BopaBu (yCHI, MUCHMOBI, MIATOTOBYI, TPEHYBaJIbHI, KOHTPOJbHI,
TBOpY1), TBOPU1 pOOOTH (JIOTOBII1).

10. ®opMu KOHTPOJIIO i METOAM OLIHIOBAHHS
(Y T.4. KpuTepii OLiHIOBAHHSA Pe3yJIbTATIB HABYAHHSA)
dopma miCyMKOBOTO KOHTPOJIIO 3 TUCHUILTIHUA — icnuT. [lizcymkoBa oiiHka
OTPUMYETHCSI CTYACHTOM 3a pe3yJlbTaTaMd BCiX BH[IB KOHTPOJIO: MOTOYHOTO,
NEPIOJUYHOTO Ta MiJCYMKOBOTO.

[loTouHe OIlIHIOBaHHS yCHUX BIANOBIACH, MNHCBMOBHUX 3aBllaHb IIJT Yac

NPAKTUYHUX Ta 3aBJIaHb, 1110 BUHOCATHCSA HA CAMOCTINHE OIpaIfOBaHHS.
[TepioguyHuii KOHTPOJIb - KOHTPOJIbHI pOOOTH 3a JIBa 3MICTOB1 MOIYJII.
[lincymMKOBHIA ~ KOHTPOJb - ICHUT; €K3aMeEHallliiHa  OI[lHKa  CTYIECHTIB
PO3PaxOBYETHCS LUISIXOM BpaxyBaHHS BCIX OTPUMAHUX HUMHU OajliB 13 HOTOYHOTO,
NEePIOIMYHOrO Ta MiICYMKOBOI'O KOHTPOJIIO.

Kpurepii ouiHioBaHHs pe3y/ibTaTIB HABYAHHA

Orinka 3a Teopernyna miroToBka ‘ [TpakTH4yHA TiATOTOBKA
Halll0HAIbHOIO 3m00yBay ocBiTH
HIKaJIO
BiaminHo y TOBHOMY 00Cs31 BOJIOAIE | NTMOOKO Ta BCEOIYHO PO3KPUBAE
HaBYaJIbHUM MartepiaiaoM, | CyTHICTb 3aB/IaHb,
BUIBHO, CaMOCTIITHO Ta | BAKOPUCTOBYIOUH TPU  IIBOMY

apryMEHTOBaHO WHOr0 BHUKIJIAJA€
Ml Yac YCHUX BHUCTYMIB Ta
MMMCHbMOBHX BIJITOBIICH; TITHOOKO
Ta BCEOIYHO PO3KPHUBAE 3MICT
TEOPETUUHUX MTUTaHb,

HOpPMATHBHY, OOOB’SI3KOBY Ta
JIOIATKOBY  JIITEPATypy; MOXKe
apryMEHTOBAHO oOparu
palioHaIbHUI crocio
BUKOHAHHS 3aBIaHHS M OIIHUTH

BUKOPUCTOBYIOUM TpPU  L[OMY
HOpPMATHBHY, OOOB’SI3KOBY Ta
JOJIATKOBY JIITEpaTypy; pPOOUTH
CAMOCTIMHI BHCHOBKH, BUSBIISIE

MPUIUHHO-HACTIAKOBI 3B SI3KH;
CaMOCTIIHO 3HAXOIUTh
oMaTKoBy  iHGopmariito  Ta

BUKOPUCTOBYE ii i peamizartii
MOCTaBJICHUX nepen HUM
3aB/IaHb. 3100yBau 3/1aTEH
BUJIIJISITH CYTT€BI O3HAKHU
BUBYEHOTO 32  JOMIOMOTOIO
omeparii  CHHTE3y, aHai3y,
BUSIBJISITU TIPUYMHHO-HACIIKOBI
3B’sI13KH, (DOPMYBATH BUCHOBKH 1
y3araJibHEHHS, BUIBHO
onepyBaTh dakramu Ta
BIJIOMOCTSIMU.

pE3ynbTaTh BJIACHOI IMPAKTUYHOI

JISITBHOCTI, BIJIBHO
BUKOPHCTOBYE HaOyTI
TEOPETUYHI 3HAHHS TIPU aHali3i
MPAKTUYHOTO Marepiany;

MPOSIBJISIE  TBOPYUN MIIX1A 10
BUKOHAHHS 1HJUBITyaJIbHUX Ta
KOJICKTUBHMX  3aBJaHb  TIPH
CaMOCTIHHI pOOOTi.




Hobpe

JOCTaTHHO ~ TMOBHO  BOJIOJIE
HaBYaJIbHUM MaTepiaioM,
OOIPYHTOBaHO MOro BHUKIIAJAE
Ml Yac YCHUX BHCTYIIB Ta
IMACHbMOBHUX BIJIITOBIACH,
BUKOPUCTOBYIOUM TIPU  I[HOMY
HOPMATHBHY Ta OO0OB’SI3KOBY
JiTEpaTypy; NpH TMPEACTaBICHHI
NeSIKNX TIMTaHb HE BHUCTAYae

JIOCTaTHBOI TIMOWHA Ta
apryMeHTaIlli, 3aCTOCOBYE
3HAHHS TUTSt pPO3B’sI3aHHS
CTaHJapTHUX CUTYaIIil;
CaMOCTIHHO aHaJI3Ye,
y3arajibHIOE 1 CHCTEMaTH3y€
HaBUYaJbHy 1H(OpMaIlilo, ale
JOMYCKAIOTbCA ~ TPU  I[OMY

OKpeMI HECYTTEBI HETOYHOCTI Ta
HE3HAYH1 TTOMUJIKH.

MPaBWJIBHO BUPINIUB OUIBIIICTh
3aBJaHb, Ma€ CTIHKI HaBUYKH
BUKOHAHHS 3aBJIaHHS

3a/10BUIBHO

BOJIOIE HaBYaJILHUM
MaTepiaioM Ha
pENpOIyKTUBHOMY piBHI  a0o0
BIITBOPIOE  TICBHY  YAaCTHHY
HAaBYAJILHOTO  Marepialy 3
€JEeMEHTaMH JIOTTYHHMX 3B S3KIB,
3Ha€ OCHOBHI TTOHATTS
HAaBUYAJBHOTO MaTepianxy; Mae
TPYAHOIIII T yac
BIJIOKPEMJICHHSI CYTTEBHUX O3HAK
BHBUCHOI'O; MiJ 4Yac BHUSIBIICHHS
MPUIMHHO-HACTIIKOBHX 3B’ S3KIB
1 GOpMYITIOBAHHS] BUCHOBKIB.

MO’KE€ BHKOPHCTOBYBATH 3HAHHS
B CTaHJAPTHUX CHUTYyAIliAX, Ma€
€JIEMEHTApHI, HECTIMKI HaBUYKH
BHKOHAHHS 3aBJaHHS.
MPaBUJILHO BUPIIIMB ITOJIOBUHY
3aBJaHb. 3100yBau Mae
YCKJIQJIHCHHS 11T Yac BHJLICHHS
CYTTEBUX O3HAK BHBYCHOTO; MiJ
Jac  BUSBJICHHSA  IPUIUMHHO-
HACITIIKOBUX 3B’SI3KIB 1
(dhopMyIIFOBaHHSI BUCHOBKIB.

He3angoBuisHO
3 MOJKJIUBICTIO
MTOBTOPHOTO
CKJIaJaHHs

BOJIOIE HaBYaJILHUM
MaTepiaioM MIOBEPXOBO 17§
dbparmeHTapHoO (6e3
aprymeHTanii Ta
OOTpyHTYBaHHS); 0OE€3CHUCTEMHO
BUOKPEMJTIOE BHITAJIKOBI O3HAKU
BUBYCHOTO; HE BMIi€ poOUTH
HaWMOpoCTIII onepanii aHamizy 1
CUHTE3y; POOUTH y3arajibHEHHS,
BUCHOBKH;, TIIiJI 4Yac BIJNOBIII
Oy CKAThCS CYTT€BI
TTOMUJIKH.

HEJI0OCTaTHHO PO3KpHUBaAE
CYTHICTh TPAKTHYHUX 3aBJIaHb,
JOTYCKAIO4Yu TIPH [IbOMY CYTTEBI
HETOYHOCTI, IPABUJILHO BUPILIUB
OKpeMi 3aBJaHHS 3a JIONIOMOTOI0
BHUKJIaJ1a4a, BIJICYTHI
chopMOBaHi YMiHHSI Ta HABUYKH.

He3anosiisHO

HE BOJIO,IIiE HaB4YaJIbHUM

BHKOHY€ JIMIIC I[C}IKi CIICMCHTHU




3 MarepiajioM 3aBJaHHS, TOTpeOye MOCTIHOT
000B’SI3KOBUM JOTIOMOTH BUKJIaJada
MOBTOPHUM

BHUBUYEHHSM

JTUCLIUILTIHA

11. IIuTaHHs AJ9 MiACYMKOBOI0 KOHTPOJIIO

1.  What is an Application Form? Who fills it in?

2. What are your strengths and limitations regarding the position you have
chosen?

3. What is job hunting?

4.  What would you recommend to a jobseeker?

5. What advice would you give when preparing for an interview? Name five
dos and five don’ts for a person who is going to be interviewed.

6.  What would you write in a Thank-you-Letter if you wanted to send it to the
company?

7. What means of modern communication do you know?

8.  When and for what purposes was the Internet invented?

Q. Classification of Organization Cultures. What would you choose as a
manager and as an employee?

10.  What is the structure of a Business Letter?

11. What abbreviations used in Business Letters do you know?

12. What is the structure of Resume?

13.  What is the difference between Resume and CV?

14.  What is business etiquette, and why is it important?

15. What are the types of business etiquette?

16.  When asked out to lunch, do you have to offer to pay?

17.  Are you obligated to be social with your colleagues outside of work?

18. Isitagood idea to add your workers to your social networking site?

19. How informal can you dress at your work?

20. How can you make meetings work?

21. How much do you want to get paid?

22.  Why do you want this job?

23.  What are your future goals?

24.  How much money do you need to make to be happy?

25.  Why in your mind do we have to take you?

26.  What is Small Talk? Which topics should be avoided?

27. What skills are important to your future job and why?

28.  What would you ask if you wanted to know about working on the phone?
29.  What would you pay attention to when reading a job posting?

30. What role do posture and clothing play in an interview?

31. What is the difference between formal and private e-mail communication?




32.  What is a business profile? Give an example.

33.  What is the structure of a successful PowerPoint-Presentation? What should
be considered when presenting?

34. What makes a meeting successful?

35.  What is the structure of a scientific article?

12. Po3noain 6aniB, iKi 0OTPUMYIOTH CTYJA€HTH
(y T. 4. KpuTepii OIMIHIOBAHHS PE3yJIbTATIB HABYAHHS )

Y XoIi TMOTOYHOTO KOHTPOJIO CTYACHT MOXE OTPHMATH MaKCHUMAJIbHY
OIIIHKY 15 GaniB 3a KOXXKHY TeMy 3MICTOBHX MOJYIIB (3arajibHa KuUTbKiCTh — 60
O6aimiB) Ta MakcucaibHO 1o 10 OaniB 3a MEpPIOAMYHUNA KOHTPOJIb (3arajibHa
kutbkicTh — 20 6aniB). IlincymkoBuit KoHTpoas — 20 Oamis.

3arayipbHa OIIHKA 3 HaBYAJIbHOI TUCHUIUTIHY “/li710Ba 1HO3eMHA MOBa™ 11e cCyma
OaJTiB 32 TOTOYHUI MEPIOAUYHMI Ta MIJICYMKOBUNW KOHTPOJIb.

Ouna ma 3a0una popma HaéuanH:

(icnum)
[ToTouHu# 1 NEPIOAMYHUN KOHTPOJIb MincymkoBuit | Cyma 0aJiB
KOHTPOJIb
3micToBuii MoayJb 1 3micToBHH MOYJIb 2 (icr)
T1-2 T3-4 T5-6 T7-8
15 15 15 15

Kontponbha podoTta3a | Konrponbna poGoTta 3a 20 100

3M1 - 10 3M2 - 10

MIxana oninroBanusa: HanmioHaabHa Ta ECTS

Cyma 6auiB 3a Bci ) OuiHka 32 HAIOHAJIBbHOIO IIKAJIOK0
. | Oninka
BH/IM HABYAJIbLHOI
. . ECTS ISl eK3aMeHy )
JIAJIBbHOCT1 IS 3AJIIKY
90 - 100 A BIAMIHHO
85-89 B
no0pe
75-84 C 3apaxoBaHO
70-74 D .
32/I0BLILHO
60-69 E
HE3aJ0BLIBHO 3 HE 3apaX0BaHO 3
35-59 FX MOJIMBICTIO TIOBTOPHOTO MOXJIUBICTIO
CKJIaJIaHHS MTOBTOPHOTO CKJIaJIaHHS




HE3aJ0BUIBHO 3
000B’SI3KOBUM

HE 3apax0OBaHO 3
000B’SI3KOBUM

0-34 F MMOBTOPHUM BUBUYCHHSIM MOBTOPHUM BHUBYCHHIM
JTUCIIUILIIHA JTUCIIUILIIHA
dopmyBajibHe OLIHIOBAHHS

Bunu HaBuansHOT poboTH banu 3a ogHe Kinbkicts Cymapna

3aHATTS 3aHATH KIJIBKICTD

(3aBIaHHS) (3aB/IaHb) OamiB

3MicTOBHI MOTyIIhb 1
[ToTo4YHMIT KOHTPOJIb HA JICKITISIX
[ToToyHMI KOHTPOJIH Mif Yac 0-30
MPAKTUYHUX 3aHATh
TectyBaHHs 32 3MICTOBUM 0-10
MOIYJIEM
¥Ycboro 3a 3MicTOBUM MOJYJ1eM 0-40
1
3MICTOBHM MOJTYIb 2

[ToTo4uHMIT KOHTPOJIb HA JICKITISIX
[ToToyHMIT KOHTPOJIH Mif Yac 0-30
MPAKTUYHUX 3aHATh
TectyBaHHs 32 3MICTOBUM 0-10
MOIYJIEM
Ycboro 3a 3MicTOBUM MOYJIEM 0-40
2
IlincymMKoBHiI KOHTPOJIb 0-20
ITincymkoBa cyma 0aJjiB 0-100

13. HaBuyaabHO-MeTOAUYHE 32a0€3MeYeHH

OCHOBHUMH KOMIIOHCHTaMH

HABYAJIBHOTO MPOILIECY €:

HAyKOBO-METOJIMYHOTO  3a0€3MEeUeHHS

e poOoya mporpamMa HaB4YAJIbHOI AUCHUIUTIHY “Jli70Ba iHO3eMHA MOBa™;
e cunalyc HaBYAJIbHOI JUCHUIUTIHM “‘/[1JToBa iHO3eMHa MOBa”.
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15. EnexrponHi ingopmauiiiHi pecypcu

Enextponnuii karanor HarmionanbpHoi 010mioTexkn Ykpainu imeni B. L
Bepnajacbkoro. — Pexxum gocrtymy: WwWw.nbuv.gov.ua.

EnextpoHHuii kartajor HaykoBoi 0i0miorekun OechKOro HalliOHAIbLHOTO
yHiBepcuTteTy. — Pesxxum nocrymy: http://library.onu.edu.ua



https://www.goodreads.com/author/show/2901941.Oxford_University_Press
http://www.nbuv.gov.ua/
http://library.onu.edu.ua/

